University  of  Alberta  Library 


Q ^ ^ ^ ^ ^ ^ ^ ^ 


Distance 

Learning 


MODULE  5 


y^lborta 


EDUCATION 


Digitized  by  the  Internet  Archive 
in  2017  with  funding  from 
University  of  Alberta  Libraries 


https  ;//archive.org/details/english1305albe 


— 

English  13 

^ 

Module  5 

DECISIONS,  DECISIONS 

r>0_  Distance 
Ljgll  Learning 

k 

Jtana 

EDUCATION 

i 

English  13 
Student  Module 
Module  5 

Decisions,  Decisions 

Alberta  Distance  Learning  Centre 

ISBN  No.  0-7741-0650-6 


ALL  RIGHTS  RESERVED 


Copyright®  1992,  the  Crown  in  Right  of  Alberta,  as  represented  by  the  Minister  of  Education,  Alberta  Education,  11160  Jasper  Avenue, 
Edmonton,  Alberta,  T5K  0L2. 

All  rights  reserved.  Additional  copies  may  be  obtained  from  the  Learning  Resources  Distributing  Centre. 

No  part  of  this  courseware  may  be  reproduced  in  any  form,  including  photocopying  (unless  otherwise  indicated),  without  the  written 
permission  of  Alberta  Education. 

Every  effort  has  been  made  both  to  provide  proper  acknowledgement  of  the  original  source  and  to  comply  with  copyright  law.  If  cases  are 
identified  where  this  has  not  been  done,  please  notify  Alberta  Education  so  appropriate  corrective  action  can  be  taken. 


UNIVERSITY  LIBRARY 

university  of  alberta 


Welcome  to  Module  5! 


WeVe  included  a prerecorded 
audiocassette  with  this  module.  The 
cassette  will  help  you  work  through 
the  material  and  it  will  enhance  your 
listening  skills. 

So  whenever  you  see  this  icon, 


turn  on  your  tape  and  listen. 
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Module  5 


OVERVIEW 

It  has  often  been  said  that  people  are  the  sum  of  their  decisions.  Unfortunately,  this 
isn’t  a very  reassuring  thought.  Your  life  is  full  of  decisions  - how  can  you  tell  if 
you’re  making  the  right  one,  especially  when  the  results  of  your  decision  often  don’t 
seem  clear  until  years  later?  In  many  ways,  a decision  is  nothing  more  than  a gamble 
about  the  future  - and  how  many  people  get  rich  gambling? 

But  if  you  build  your  decisions  on  good  foundations,  you  won’t  need  to  worry  so 
much  about  whether  or  not  your  decisions  turn  out  well.  In  other  words,  if  you  are 
content  with  yourself  and  your  efforts,  if  you  enjoy  positive  relationships  with  the 
people  around  you  and  the  society  you  live  in,  your  decisions  will  prove  satisfying, 
no  matter  how  they  turn  out. 

In  this  module,  the  focus  will  be  on  your  view  of  yourself.  You  will  look  at  some  of 
the  decisions  you  have  made,  and  some  of  the  decisions  you  would  like  to  make. 

You  will  develop  your  understanding  of  society  and  its  expectations,  and  you  will 
work  toward  asserting  yourself  more  effectively  within  society. 
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Evaluation 

Your  mark  for  this  module  will  be  determined  by  your  work  in  the  Assignment 
Booklet,  which  contains  three  section  assignments  and  one  final  module  assignment. 
The  mark  distribution  is  as  follows: 


Section  1 Assignment 

35% 

Section  2 Assignment 

25% 

Section  3 Assignment 

20% 

Final  Module  Assignment 

20% 

TOTAL 

100% 
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Course  Overview 

English  13  contains  seven  modules. 


Module  3: 
n Understanding 


People  - 
Real 
and 

Imaginary 


^ Module  6: 

Going 
the 

Distance 
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SECTION 


1 


Taking  Control 


Think  of  the  decisions  you  have  made  in  your  life.  Do  they  leave  you  feeling  full 
of  regret  or  satisfied  about  your  decision-making  ability?  What  about  the 
decisions  you  would  like  to  make,  if  only  you  had  the  chance?  What  sort  of 
person  would  those  decisions  make  you? 

In  this  section,  you  will  look  at  some  of  the  factors  that  influence  your  decisions. 
As  well,  you  will  have  the  opportunity  to  choose  a world  that  is  more  to  your 
liking.  In  the  last  part  of  the  section,  you  will  work  on  a technique  for  improving 
your  reading  and  study  skills,  so  that  you  can  become  better  informed  about  the 
choices  you  face  in  the  future. 
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TAKING  CONTROL 


Choices  fill  your  life.  Some  of  them  are  easy,  such  as  “What  will  I wear  in  the 
morning?”  or  “What  will  I do  for  lunch?”  But  others  are  extremely  difficult:  “What 
do  I want  to  do  for  a living?”  or  “Should  I really  let  this,  person  influence  my 
judgment?” 


How  you  make  o decision  is  your 
own  mystery  - it's  reoiiy  up  to  you. 
Some  peopie  ask  for  advice,  some 
fiip  coins,  some  check  their 
horoscopes.  Whatever  you  decide 
though,  it's  you  who  has  to  iive  with 
the  resuit. 


What  decision  have  you  had  difficulty  making  lately?  Jot  down  your  answer  if  you 
like.  You  may  want  to  refer  back  to  it  later. 
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People  with  perfect  eyesight  are  said  to  have  20/20  vision.  Do  you  know  what  20/20 
hindsight  is?  No,  it’s  not  perfect  eyesight  in  the  back  of  your  head.  It’s  the 
experience  of  looking  back  at  a decision  after  you  already  know  the  outcome.  Often, 
the  judgment  comes  from  other  people  who  take  great  delight  in  pointing  out  the 
errors  in  yowr  judgment: 


It  is  often  said  that  sports  fans  have  perfect  20/20  hindsight: 


“If  they  had  kicked  the  field  goal  instead  of  going  for 
the  first  down....” 


‘If  they  had  started  Stalwart  in  goal  instead  of  Sieve. . ..’ 


“If  Boomer  had  been  batting  instead  of  Hitless. . ..’ 
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Perhaps  the  most  difficult  part  of  dealing  with  the  decision-making  process  is  dealing 
with  all  of  the  advice  that  is  so  freely  offered. 

First,  there  is  the  advice  that  is  asked  for.  That  is  not  too  bad  because,  after  all,  you 
asked  for  it.  However,  you  often  get  more  advice  than  you  requested: 


Then  there  is  the  advice  that  is  offered  by  everyone  who  thinks  he  or  she  is  an  expert 
on  the  topic: 


Such  advice  is  usually  offered  with  little  consideration  of  your  opinions  about  the 
subject.  And  all  of  it  is  offered  as  if  the  advice  is  foolproof: 
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Fast 

Forward 


JOURNAL  

In  your  Journal  respond  to  the  following  idea. 


What  was  the  best  piece  of  advice  that  someone  ever  gave  you?  Why?  What 
was  the  worst  piece  of  advice  that  you  ever  received?  Why? 


Probably  the  best  advice  is  to  consider  all  of  that  well-meaning  advice  but  then  to 
make  up  your  own  mind.  In  other  words,  gather  as  many  facts  as  you  can  and  then 
make  a decision  based  on  those  facts. 


Don  'f  rob  yourself  of  the 
safisfacfion  of  making  and  carrying 
ouf  a decision  by  engaging  in 
hindsight  If  your  decision  is  wrong, 
learn  from  if,  and  fake  a new 
course  of  action. 

y 


The  great  Hall-of-Fame  baseball  player  Satchel  Paige  may  have  said  it  best:  “Don’t 
look  back.  Something  may  be  gaining  on  you.” 

Most  of  the  literature  you  read  involves  decisions  a character  makes  and  the 
consequences  of  his  or  her  decisions.  One  of  the  most  famous  examples  is  Robert 
Frost’s  poem  “The  Road  Not  Taken.” 

Turn  to  page  121  in  Fast  Forward,  and  read  the  poem  “The  Road  Not  Taken.”  Then 
answer  the  following  questions. 

1 . What  decision  does  the  poet  have  to  make? 
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2.  Why  does  the  decision  seem  so  important  to  the  poet? 


3.  Do  you  think  the  poet  regrets  the  decision  he  made?  Explain  your  answer. 


Compare  your  responses  with  those  in  the  Appendix,  Section  1:  Activity  1. 


JOURNAL 


■* 

You  have  probably  faced  many  difficult  choices  in  your  life.  Select  one  and 
describe  how  the  decision  you  made  has  made  a difference  in  your  life, 
either  positively  or  negatively. 
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Activity  2:  Decisions  You  Would  Like  to  Make 


Have  you  ever  thought  what  your  life  would  be  like  if  you  could  do,  have,  or  be 
anything  that  you  wanted?  Suppose  you  suddenly  possessed  supernatural  powers. 
With  the  merest  thought,  you  could  suddenly  be  the  most  important,  most  powerful 
person  in  the  world. 

What  would  you  do  with  all  that  power?  Consider  the  possibilities  by  answering  the 
following  questions. 

1.  List  the  first  three  things  you  would  do  for  yourself  as  soon  as  you  receive  your 
power.  Be  as  serious  or  as  humorous  as  you  like. 


2.  What  would  you  do  next?  Who  else  would  you  take  care  of? 


Compare  your  responses  with  those  in  the  Appendix,  Section  1 : Activity  2. 
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JOURNAL  

In  your  Journal  respond  to  the  following  idea. 


Because  of  your  vast  powers,  you  have  decided  to  make  yourself  ruler  of  the 
world.  What  would  your  main  interest  be  in  governing?  What  changes 
would  you  make?  Again,  you  may  be  as  serious  or  humorous  as  you  like. 


Subtle:  working 
unnoticeably  or  secretly 


Accelerate 


Most  people  like  to  think  they  would  use  their  power  to  help  humanity. 
Unfortunately,  one  person’s  idea  of  help  can  be  another  person’s  definition  of  harm. 

There  is  a good  example  of  this  in  the  story  “The  Possibility  of  Evil.”  Here,  the  main 
character,  Adela  Strangeworth,  has  developed  a subtle  power  over  the  lives  of  the 
people  in  her  community.  In  fact,  her  power  is  so  subtle  that  no  one  else  in  the 
community  is  even  aware  of  it.  Nonetheless,  her  power  is  very  real. 

Turn  to  page  161  in  Accelerate,  and  read  the  story  “The  Possibility  of  Evil.” 


3.  At  first,  Mrs.  Strangeworth  does  not  seem  at  all  powerful.  Based  on  your  reading 
of  the  first  three  pages  only,  how  would  you  describe  her? 
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4.  How  does  she  manage  to  exercise  her  power  over  the  people  of  her  community? 


5.  Why  don’t  any  of  the  victims  suspect  her? 


Malicious:  spiteful,  wishing  6.  Mrs.  Strangewoith  isn’t  simply  malicious  - she  believes  her  actions  are  justified. 
to  hurt  others  What  are  her  reasons  for  her  actions? 


Compare  your  responses  with  those  in  the  Appendix,  Section  1 : Activity  2. 


= JOURNAL  -! ' 

In  your  Journal  or  on  a blank  audiocassette  tape  respond  to  the  following  idea. 


You  are  a judge.  Mrs.  Strange  worth  has  been  brought  before  you  for 
sentencing.  What  would  you  say  to  her?  You  must  decide  not  only  her 
crime  but  her  sentence.  Most  importantly,  you  must  explain  to  her  the 
reasons  for  your  decision. 
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Activity  3:  Confiict  and  Resolution 


All  of  US  want  to  feel  as  if  we  are  in  control  of  our  lives.  And  yet  almost  everyone  at 
some  point  has  felt  like  a puppet  whose  strings  are  being  pulled  every  which  way  by 
someone  else.  Sometimes,  as  in  the  case  of  Mrs.  Strangeworth,  it  is  difficult  to  know 
who  is  pulling  the  strings.  At  other  times  it  is  all  too  clear. 

A Story  Without  Conflict  Is  No  Story 

As  you  learned  in  Module  3,  Section  1,  without  conflict  there  is  no  story  - or  at  least 
no  story  that  is  interesting  enough  to  read. 

In  every  life,  as  in  every  story,  there  is  conflict.  Without  conflict,  you  would  never 
have  the  opportunity  to  identify  what  you  believe  in,  what  you  stand  for.  Conflict 
presents  you  with  choices.  The  decision  you  make  helps  to  establish  you  as  an 
individual,  as  a person  in  control  of  your  life. 

Now  you  will  write  a story  involving  a choice  that  the  main  character  has  to  make  in 
order  to  resolve  the  conflict  that  he  or  she  is  experiencing.  You  can  make  up  a 
character  or  the  story  can  be  about  you. 

What  is  the  conflict?  How  does  the  main  character  feel  about  it?  Why?  What  does 
the  character  do  to  work  out  the  situation?  What  choices  does  the  character  face,  and 
what  decision  does  he  or  she  make?  What  does  this  decision  say  about  the  character 
as  an  individual? 
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Before  you  begin  writing  your  story,  begin  with  the  basics  of  good  storytelling  - the 
specific  details  of  the  story.  Fill  in  these  details  before  you  start  writing  by 
answering  the  questions  that  follow. 

1.  Who  is  involved  in  the  story?  What  characters? 


2.  What  is  the  main  problem  or  conflict? 


3.  When  does  the  story  take  place? 


4.  Where  is  the  story  happening? 


English  13 


15 


Module  5 - Section  1 


TAKING  CONTROL 


5.  Why  is  it  important  to  tell  the  events  of  this  story? 


6.  How  do  these  events  make  you  (or  your  main  character)  feel? 


Compare  your  responses  with  those  in  the  Appendix,  Section  1:  Activity  3. 


Once  you  have  answered  these  questions,  you  can  begin  writing  your  story  in  your 
Journal.  You  may  want  to  do  some  clustering,  brainstorming,  or  freewriting  to  get 
your  writing  started.  When  you  have  finished  your  story,  go  through  it  and  underline 
and  number  the  places  where  you  answered  the  previous  six  questions.  For  example: 

(3)  (3)  0 

“The  cool  fall  day  made  Calgary  look  bleak.  The  wind  pierced  John’s  coat  and 

® 0 

added  to  his  overall  discomfort.  He  was  broke.  A crooked  card  shark  named  Phil 

0 0 

Marks  had  just  taken  him  for  every  cent  he  had.” 


When  you  are  satisfied  with  the  details  of  your  story,  edit  and  proofread  it  to  correct 
all  surface  errors.  At  the  end  of  this  section  you  will  write  the  good  copy  of  your 
story  into  the  Assignment  Booklet. 
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Activity  4:  Reading  Effectiveiy  - the  SQ3R  Method 


Good  decisions  are  built  on  good  foundations.  As  you  learned  in  Module  3,  one  of 
the  best  foundations  you  can  have  is  the  ability  to  communicate  effectively.  In 
Module  3,  you  focused  on  improving  your  listening,  speaking,  viewing,  and  writing 
skills.  Now  it’s  time  to  focus  on  your  reading  skills.  One  of  the  best  methods  for 
improving  your  reading  skills  is  called  SQ3R. 


You  con  be  the  fastest  reader  in  the 
world,  but  if  you  can 't  recall  anything 
you  read,  then  what's  the  point?  SQ3R 
helps  you  read  more  efficiently,  by 
helping  you  to  focus  on  what  is 
important  in  the  material  you  read.  This 
makes  the  content  easier  to 
understand,  and  also  helps  you  to  recall 
information  more  easily  later. 
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Okay,  tell  me  about  It. 


The  SQ3R  Method 


The  SQ3R  method  is  a systematic,  organized  way  for  approaching  a reading  or 
studying  assignment,  and  for  remembering  what  you  have  read  or  studied.  There  are 
five  steps  in  this  method:  survey,  question,  read,  recite,  and  review. 

Step  1 : Survey 

You  were  introduced  to  the  survey  step  in  Module  2,  Section  2 where  you  used 
various  clues  to  figure  out  what  the  Steven  Fonyo  article  was  about  before  you  read 
it.  This  step  gives  you  a general  impression  of  your  assignment.  In  surveying  the 
selection,  you  should  carefully  study  the  following  items: 


m 

Survey  List 


• the  title  and  headings 

• the  introductory  paragraphs 

• the  body 

• visual  materials 

• concluding  paragraphs 
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Accelerate 


• The  title  and  headings  often  provide  clues  about  the  general  content. 

• Read  the  introductory  paragraphs  thoroughly,  for  they  often  state  the  general 
content. 

• Skim  the  body  quickly,  noting  the  opening  sentences  of  each  paragraph,  which 
form  a kind  of  outline. 

• If  there  are  visual  materials  such  as  pictures,  drawings,  or  maps,  study  them 
for  possible  clues. 

• Read  concluding  paragraphs  carefully,  for  the  author  often  restates  the  main 
idea  here. 


You  will  find  exceptions  in  these  items.  For 
example,  introductions  don’t  always  introduce, 
there  may  be  no  headings  or  visual  materials, 
and  conclusions  may  be  uninformative  or  non- 
existent. You  must  be  flexible. 


Turn  to  page  65  in  Accelerate  to  the  article  “Buying  a Used  Car,”  but  do  not  begin 
reading  it  yet.  Survey  the  article  according  to  the  items  on  the  survey  list. 

1 . What  items  from  the  survey  list  are  not  found  in  this  article? 


2.  Based  on  the  survey,  what  do  you  think  you  are  going  to  learn  from  this  article? 
Give  two  or  three  points. 


Compare  your  responses  with  those  in  the  Appendix,  Section  1 : Activity  4. 
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Step  2:  Question 

It  is  often  said  that  the  difference  between  a bright  student  and  an  average  student  is 
that  the  bright  student  asks  more  questions.  Studies  show  that  students  who  approach 
their  reading  selections  with  questions  understand  what  they  read,  and  they  remember 
it  longer.  Asking  questions  will  help  you  to  understand  and  remember  the  most 
difficult  parts  of  the  selection. 

3.  Your  questioning  should  begin  even  before  you  start  reading.  For  example,  what 
questions  went  through  your  mind  when  you  were  told  to  read  an  article  called 
“Buying  a Used  Car”?  Write  down  three  questions: 


a. 


b. 


c. 


As  you  read  the  article  do  the  following: 

• Turn  the  title  into  a question. 

• Turn  headings  into  questions  because  the  paragraph  that  follows  generally 
explains  the  heading. 

• If  there  are  no  headings,  turn  the  opening  sentence  of  each  paragraph  into  a 
question  since  these  sentences  often  act  as  headings. 

• If  headings  and  topic  sentences  are  missing,  skim  the  content  to  find  your 
questions. 

In  “Buying  a Used  Car,”  look  at  the  opening  sentence  of  paragraph  four:  “One  must, 
however,  be  extremely  cautious  when  buying  a used  automobile  as  haste  may  result 
in  the  purchase  of  a ‘lemon.’  ” This  sentence  could  be  turned  into  the  following 
question:  “How  can  I avoid  purchasing  a lemon  of  a car?”  The  rest  of  the  paragraph 
offers  an  answer  to  this  question. 
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4.  Choose  three  other  introductory  sentences  to  paragraphs  in  the  article  (including 
numbered  sections)  and  copy  them  into  the  space  below.  Turn  each  introductory 
sentence  or  heading  into  a question.  Then  see  if  the  question  is  answered  by  the 
information  in  the  paragraph. 

a.  Paragraph  # : 


b.  Paragraph  # 


c.  Paragraph  # 


Compare  your  responses  with  those  in  the  Appendix,  Section  1:  Activity  4. 


questions  in  your  reading  and  have 
studied  to  iearn  the  answers. 


Even  tests  wiii  become  easier  because 


you  wiii  probabiy  find  that  you  have 
aiready  anticipated  many  of  the 
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Step  3:  Read 

5.  As  you  read  the  material,  keep  in  mind  the  questions  you  raised  in  Step  2.  Look 
for  answers  to  the  questions  you  wrote  down  under  question  3.  Write  your 
answers  below. 


a. 


b. 


c. 


Compare  your  response  with  that  in  the  Appendix,  Section  1 : Activity  4. 


Advice  about  Reading 


Remember  to  vary  your  reading  speed. 
Read  as  slowly  as  is  necessary  for  you  to 
understand  the  material. 


Be  prepared  to  reread  difficult  sentences 
until  you  understand  them. 


Give  yourself  time  to  consider  what  you  are 
reading.  As  you  read,  ask  yourself,  "Do  I 
understand  this?"  or  "Can  I think  of  an 
example  to  support  this?"  or  "Why  is  this  so? 
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Step  4:  Recite 

In  this  step,  you  write  down  answers  to  the  questions  you  raised  before  reading  the 
article.  These  questions  are  often  more  general  (for  example,  “Why  do  I have  to  read 
this?”  or  “What  has  this  got  to  do  with  such  and  such?”).  Such  questions  often  ask 
you  to  consider  the  overall  purpose  or  main  idea  of  the  reading.  Your  answers  should 
help  to  connect  the  material  you  have  just  read  to  previous  readings. 

Step  5:  Review 

This  step  helps  you  to  fix  the  main  ideas  of  the  article  in  your  mind  by  making  an 
outline  of  the  main  ideas  (or  headings)  and  supporting  details  (or  subheadings)  of  the 
reading. 


Each  paragraph  gives  you  a\ 
particular  piece  of  advice, 
backed  up  by  explanations 


and  details. 
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6.  Look  at  paragraphs  three,  four,  and  five  in  the  article  “Buying  a Used  Car.”  In 
point  form  write  down  the  main  idea  of  each  paragraph  as  well  as  two  details  that 
support  the  main  idea. 

a.  Paragraph  3 

Main  idea:  

Supporting  detail  #1:  

Supporting  detail  #2:  

b.  Paragraph  4 

Main  idea:  

Supporting  detail  #1 : 

Supporting  detail  #2:  

c.  Paragraph  5 

Main  idea:  

Supporting  detail  #1:  

Supporting  detail  #2:  

d.  What  is  the  main  point  of  the  conclusion? 
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How  well  do  you  think  you  understand  the  content  of  the  article?  Test  yourself  by 
responding  to  the  comments  of  the  following  prospective  car  buyers. 

7.  Why  should  I buy  somebody  else’s  trouble?  Why  not  just  buy  a new  car? 


8.  As  far  as  I’m  concerned,  if  a car  looks  nice,  that  means  the  owner  has  taken  good 
care  of  it.  So  I should  buy  it,  right? 


9.  As  long  as  a used  car  has  a warranty,  you  don’t  have  to  worry.  If  something  goes 
wrong  with  the  car,  it’s  the  dealer’s  problem,  not  yours. 


Compare  your  responses  with  those  in  the  Appendix,  Section  1 ; Activity  4. 


Keep  the  SQ3R  method  close  at  hand  for  the  next  while,  not  just  in  English  13,  but  in 
any  course  that  requires  you  to  read  and  understand  information.  From  now  on,  be 
active,  not  passive,  in  all  your  reading. 
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Follow-up  Activities 


If  you  found  the  activities  difficult,  you  should  complete  the  Extra  Help.  If  you 
understand  the  concepts  clearly,  you  should  complete  the  Enrichment. 

Extra  Help 

Do  one  or  both  of  the  following  questions. 


1.  In  Activity  4,  you  were  introduced  to  the  SQ3R  method.  The  following  exercise 
will  review  your  understanding  of  the  method.  Explain  the  purpose  of  each  step 
by  filling  in  the  following  boxes  (use  point  form). 
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Review: 


Compare  your  responses  with  those  in  the  Appendix,  Section  1:  Extra  Help. 


TAKING  CONTROL 


Recite: 


2.  The  following  exercise  will  test  your  ability  to  apply  the  survey,  question,  and 
read  sections  of  the  SQ3R  method. 


Turn  to  page  71  in  Accelerate  to  the  article  “Complaining.” 


CUST0I4ER  SERVICE 
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a.  Survey  the  article.  What  impressions  do  you  get  about  the  article  based  on 
this  quick  survey?  List  three  impressions. 


b.  Based  on  your  survey,  list  four  questions  that  you  believe  can  be  answered 
by  a closer  reading  of  the  article’s  content. 

i.  


iii. 


c.  Now  read  the  article  carefully  and  look  for  answers  to  your  questions.  Write 
the  answers  below. 


iii. 


Compare  your  responses  with  those  in  the  Appendix,  Section  1 : Extra  Help. 
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Enrichment 

Do  one  or  both  of  the  following  questions. 

1.  What  if  history  had  happened  differently?  Suppose  the  other  side  had  won  that 
war?  Suppose  the  other  candidate  had  won  the  election?  Suppose  that 
something  that  changed  the  world  had  never  happened?  Or  someone  who 
affected  history  had  died  as  a child?  How  might  the  world  be  different? 


In  this  activity,  change  an  event,  or  an  incident,  or  a life  in  the  past,  and  show 
how  the  present  has  been  affected.  For  example,  you  might  look  at  the  political 
situation,  or  fashions,  or  sports,  or  at  lifestyle  in  general.  Your  report  could  take 
any  number  of  directions:  a news  report,  or  a fashion  display  (with  drawings),  or 
a sports  broadcast,  or  an  interview,  or  a videotape  of  a typical  day  in  the  life  of  a 
family.  You  can  announce  the  change  at  the  beginning  or  leave  the  audience 
guessing  until  the  end.  It’s  entirely  up  to  you.  Just  be  creative  and  have  fun  with 
the  idea. 
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2.  Often  people  read  a story  or  watch  a film,  and  are  left  wondering,  “What  if. . 

What  if  the  young  man  hadn’t  entered  the  store  at  the  same  time  as  the  young 
woman?  What  if  he  hadn’t  accidentally  knocked  the  priceless  antique  vase  out  of 
her  hand?  What  if  she  hadn’t  listened  to  his  phone  call?  What  if  he  hadn’t  read 
her  diary?  What  if  she  had  put  two  bullets  in  the  gun  instead  of  only  one? 

9 9 9 7 7 

• • • • • 


Now  is  your  chance  to  explore  all  the  possibilities  of  a story  by  writing  a “Decide 
Your  Own”  adventure.  In  this  type  of  story,  the  reader  gets  to  decide  what 
happens  next.  You,  the  author,  provide  the  reader  with  choices.  Here  is  a sample 
beginning: 

Rob  looked  deep  into  Joanna’s  eyes.  She  leaned  forward  expectantly,  as 
he  took  her  in  his  arms.  Their  lips  met,  and  their  eyes  closed  on  the  sight 
of  the  huge  tour  bus  looming  up  behind  them. 
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Osculation:  the  act  of 
kissing 


Now  you  have  a choice.  If  you  like  romance,  choose  A and  continue  from  there. 

If  you  like  adventure,  choose  B.  If  you  would  like  this  story  to  end,  choose  C. 

A.  The  bus  lurched  to  a stop  in  front  of  the  passionate  pair.  “See,”  the  driver 
laughed  to  this  passengers,  “I  told  you  Niagara  Falls  was  the  honeymoon 
capital  of  the  world.”  The  tourists  had  already  grabbed  their  cameras  and 
were  snapping  hurried  pictures  of  the  now-embarrassed  twosome.... 

B.  Instead  of  slowing  down,  the  bus  accelerated  and  roared  towards  the  kissing 
couple.  Rob  heard  the  mesh  of  gears,  and  with  no  time  to  shout,  he  grabbed 
Joanna  and  dived  for  the  sidewalk.  Even  as  she  fell,  Joanna  could  see  the 
crazed  expression  on  her  ex-boyfriend  Jason’s  face  as  he  struggled  to  keep 
the  bus  from  crashing  into  the  oncoming  traffic. . .. 

C.  The  passengers  near  the  front  saw  the  scene  of  osculation  looming  before 
them  and  tried  to  warn  the  driver,  but  he  was  too  busy  telling  the  rest  of  the 
tour  about  the  best  places  for  pictures  at  the  Falls.  As  a result,  it  was  several 
moments  before  he  realized  that  he  had  two  new  passengers  permanently 
embedded  in  his  grillwork. 

Go  ahead.  Write  your  own  decide-your-own  epic. 


Compare  your  responses  with  those  in  the  Appendix,  Section  1 : Enrichment. 


Conclusion 

In  this  section,  you  have  looked  at  some  of  the  factors  that  influence  people’s 
decisions.  You  have  written  about  some  of  the  decisions  you  have  made  in  your  life, 
and  you  have  speculated  about  the  decisions  you  might  make  given  the  right 
circumstances.  You  have  also  worked  on  a story  about  an  incident  in  your  life  where 
you  were  required  to  make  a decision  in  order  to  resolve  a conflict. 

In  the  last  part  of  the  section,  the  emphasis  again  was  on  communicating  more 
effectively.  You  worked  on  SQ3R,  a method  designed  to  improve  your  reading  and 
study  skills,  so  that  you  can  be  better  informed  about  the  choices  you  may  face  in 
your  life. 


= ASSIGNMENT  ' 

In  your  Assignment  Booklet  complete  the  assignment  for  this  section. 
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“To  thine  own  self  be  true,”  said  a father  to  his  son  in  Shakespeare’s  play 
Hamlet.  Be  true  to  yourself,  and  you  can  never  go  astray  in  life.  But  it  isn’t  as 
easy  as  it  sounds.  You  have  to  learn  what  is  true  for  you  first,  and  that  requires 
some  experience  of  life;  and  then  you  have  to  make  decisions  that  follow  your 
beliefs.  You  have  to  decide  who  you  are  inside,  and  then  you  have  to  show  this 
image  of  yourself  to  the  outside  world.  You  have  to  decide  how  to  act,  how  to 
speak,  how  to  move,  and  how  to  dress  in  ways  that  show  the  sort  of  person  you 
are  inside.  This  can  be  very  confusing  when  you  are  still  trying  to  sort  out  who 
you  are  inside. 

In  the  first  part  of  this  section,  you  will  focus  on  the  outer  you.  You  will 
consider  the  sort  of  image  you  are  projecting  (either  knowingly  or  unknowingly) 
to  the  world  around  you.  In  the  last  part,  you  will  learn  more  about  the  use  of 
voice  in  writing.  You  will  do  activities  to  help  make  the  outer  act  of  writing 
words  better  reflect  your  inner  thoughts. 
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Activity  1:  Making  an  Impression 


What  do  you  think  of  my  new  outfit? 


it  iooks  nice.  Why  did  you  get  it? 


Why?  Don't  you  mean  where? 


No,  i mean  why  did  you  buy  those 
porticuior  ciothes? 
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1 . In  a group  or  by  yourself,  discuss  or  think  about  some  of  the  reasons  why  you  or 
other  people  buy  clothes.  Write  your  list  on  the  following  lines. 


Compare  your  response  with  that  in  the  Appendix,  Section  2:  Activity  1. 


Maybe  you  should.  Like  them  or 
the  clothes  you  wear  con  soy  o lot 
about  you  to  other  people.  J 


When  one  person  meets  another  person  for  the  first  time,  each  of  them  will  form  an 
immediate  impression  about  the  other.  Look  around  you  at  someone  else  in  the 
room,  or  think  of  someone  you  know.  If  you  were  meeting  this  person  for  the  first 
time,  what  might  your  impression  be?  On  what  would  you  base  your  impression? 

In  Module  4,  you  looked  at  the  impression  a clear  voice  and  a expressive  face  can 
have  on  an  audience.  A person’s  height,  shape,  and  posture  can  also  claim  your 
attention.  However,  studies  show  that  most  people  first  notice  what  a person  is 
wearing.  “Clothes  make  the  man  [or  woman]”  is  a famous  saying,  and  this  certainly 
seems  true  of  first  impressions.  People  may  not  remember  exact  items  of  clothing, 
but  they  do  remember  the  overall  effect  of  the  person’s  clothes  and  accessories. 
When  people  say  of  a stranger,  “She’s  elegant”  or  “He’s  flashy,”  they  are  usually 
talking  about  the  effect  of  the  person’s  clothes  more  than  the  personality. 
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Most  people  choose  their  clothes  to  express  their  personalities.  But  each  person  has 
different  facets  to  his  or  her  personality;  different  items  of  clothing  reflect  different 
facets. 


2.  a.  What  about  you?  Think  of  your  own  clothes.  What  are  you  wearing  now? 
If  you  are  wearing  a school  uniform  or  a uniform  that  you  wear  at  work, 
think  about  an  outfit  that  you  like  to  wear  when  you  are  at  home.  Describe 
this  outfit  and  explain  the  impression  of  your  personality  that  could  be 
conveyed  by  it. 


b.  If  you  work,  what  did  you  last  wear  to  work?  What  did  this  outfit  say  about 
you?  (If  you  don’t  work,  think  of  the  last  time  you  did  a major  chore.) 
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c.  What  did  you  wear  the  last  time  you  went  out  for  an  evening?  What  did  this 
outfit  say  about  you? 


Compare  your  responses  with  those  in  the  Appendix,  Section  2:  Activity  1. 


JOURNAL 


When  it  comes  to  clothes,  individuals  are  more  like-minded  than  they  care  to 
admit.  Clothing  is  governed  by  fads  - people  tend  to  buy  what  everyone  else 
is  buying.  However,  a fad  can  quickly  become  old-fashioned.  For  example, 
would  you  be  caught  dead  wearing  the  fashion  fad  of  1967  - green  bell- 
bottom  cords  with  a three-inch  wide  white  belt  and  a purple  polka-dot  shirt? 
What  about  your  clothes?  Can  you  think  of  an  item  that  is  comfortable  yet 
unwearable  because  you  don’t  want  people  to  think  that  you’re  out  of  date? 

If  you’re  like  most  people,  you  have  several  items  that  fit  this  category. 
Describe  this  item  of  clothing.  Explain  what  it  is  about  this  item  of  clothing 
that  you  like.  Explain  also  why  you  won’t  wear  it. 

OR 

Think  of  two  items  of  clothing  in  your  closet  - one  you  really  like  and  one 
you  can’t  stand.  Explain  why  you  feel  the  way  you  do  about  each  item.  For 
example,  how  does  the  likeable  item  express  your  personality?  Does  it  make 
you  look  like  a favourite  performer?  Why  do  you  loathe  the  other  item? 
What  image  does  it  convey? 
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People’s  interest  in  fashion  statements  is  not  new.  You  can  see  for  yourself  by 
turning  to  page  133  in  Fast  Forward  and  reading  the  four  paragraphs  under  the 
heading  “Dressing  Up.”  After  you  have  finished  reading,  answer  the  following 
questions. 

3.  It  has  been  suggested  that  clothing  can  reflect  your  personality.  According  to  the 
article,  what  else  can  clothing  suggest? 


4.  Why  is  fashionable  clothing  more  popular  with  people  today  than  in  previous 
centuries? 


Compare  your  responses  with  those  in  the  Appendix,  Section  2:  Activity  1 . 


With  a partner  or  by  yourself,  do  the  following.  Look  through  Fast  Forward  at  the 
many  pictures  of  people.  Choose  several  examples;  consider  the  fashion  statements 
being  made  by  the  people  in  the  picture.  For  example,  what  sort  of  interests  or 
hobbies  do  you  think  each  person  has?  Is  the  person  rich,  or  poor,  or  somewhere  in 
between?  What  do  the  clothes  tell  you  about  the  individual’s  personality? 
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JOURNAL  — 

In  your  Journal  respond  to  the  following  idea. 


After  you  have  examined  several  pictures,  choose  one  of  them  and  write  a 
character  summary  of  the  person  or  persons  based  on  the  person’s 
appearance.  Remember  to  write  down  the  page  number  of  the  picture. 


Activity  2:  Clothing  and  Insecurity 


Often,  a person  who  is  unsure  of  himself  or  herself  will  buy  clothes  that  reflect  the 
image  he  or  she  would  like  to  have.  For  example,  a person  who  feels  totally  unco- 
ordinated may  buy  the  latest  in  designer  sports  wear  to  try  to  look  more  athletic. 

Another  example  of  such  behaviour  is  found  in  the  story  “Fashion”  on  page  136  in 
Fast  Forward.  Read  the  story  and  answer  the  following  questions. 
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1 .  Why  did  Eric  want  to  buy  a tailor-made  suit?  What  did  he  hope  the  suit  would 
do  for  him? 


2.  Why  is  it  signifieant  that  Eric  eventually  buys  a gray,  dead-man’s  suit? 


Compare  your  responses  with  those  in  the  Appendix,  Section  2:  Activity  2. 


Sometimes,  people,  in  trying  to  fit  themselves  to  the  image  they  want  to  have,  do 
things  that  are  silly  or  painful  or  even  dangerous.  In  fact,  history  is  full  of  such 
examples. 

Turn  to  page  138  in  Fast  Forward  and  read  the  two  paragraphs  under  the  heading 
“Prim  and  Proper.”  Then  turn  to  page  141  and  read  the  three  paragraphs  under  the 
heading  “The  Price  of  Being  Fashionable.” 

3.  Can  you  think  of  modern  examples  of  fashion  statements  that  require  silly  or 
painful  actions  on  the  part  of  the  individual?  Give  two  examples  and  explain 
why  each  is  silly  or  dangerous.  Then  give  a reason  why  a person  might  engage 
in  such  an  action.  An  example  has  been  done  for  you. 


0\[ecl^ies  - if  tied  too  tightCy,  they  reduce  SCoodflow 


to  the  Brain.  Idiey  are  zoom  to  Cend  coCour  to  the  maCe 
personaCity,  and  to  cover  the  Buttons  on  the  shirt. 
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Compare  your  responses  with  those  in  the  Appendix,  Section  2:  Activity  2. 


==  JOURNAL  — 

In  your  Journal  respond  to  the  following  ideas. 

I 1 


Keeping  in  mind  what  you  have  read  in  this  section  about  clothing  and  the 
way  it  can  be  used  to  make  personality,  status,  and  power  statements,  what  is 
your  opinion  of  school  uniforms?  Do  you  think  school  uniforms  should  be 
mandatory  in  schools?  If  you  answer  no,  explain  the  benefits  of  allowing 
students  to  wear  their  own  clothes.  If  you  answer  yes,  explain  the  benefits  of 
uniforms  and  describe  the  uniform  you  would  like  to  see. 
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Activity  3:  Ciothing  and  Stereotyping 


Generally,  first  impressions  are  harmless:  they  are  simply  a starting  point  for  getting 
to  know  a person  better.  First  impressions  can  be  harmful,  however,  when  they 
become  the  only  impression.  When  you  make  up  your  mind  about  a person  based  on 
his  or  her  clothing,  and  you  make  no  attempt  to  find  out  if  your  impression  is 
accurate,  then  you  are  guilty  of  stereotyping. 

Stereotype:  any  commonly  por  example,  if  you  had  wom  blue  jeans  in  the  1960s,  you  might  have  been 

held,  exaggerated  and  stereotyped  as  a nonconformist. 

simplified  idea  or  judgement 

of  a person,  group,  race,  or 

issue  1.  Today,  almost  everyone  has  a pair  of  blue  jeans.  If  you  had  been  a teenager  in 

the  1960s,  what  would  you  have  said  in  defence  of  your  decision  to  wear  blue 
jeans? 
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2.  Can  you  think  of  another  example  where  people  stereotype  individuals  based  on 
a particular  item  of  clothing,  and  make  no  attempt  to  understand  the  reasons  for 
the  individual’s  choice? 


Compare  your  responses  with  those  in  the  Appendix,  Section  2:  Activity  3. 


From  birth,  clothing  stereotypes  children  according  to  sex.  The  separation  begins 
with  the  very  first  first  impression:  girl-pink,  boy-blue.  From  clothing,  this  sexual 
stereotyping  quickly  expands  to  take  in  all  aspects  of  childhood.  In  the  story  you  are 
about  to  read,  a far-fetched  experiment  is  conducted  to  try  to  break  down  sexual 
stereotyping.  A child  is  raised  in  a totally  neutral  way  - no  one  seems  to  know  if  the 
child  is  a boy  or  a girl.  It  is  a decision  that  affects  not  only  clothing  but  every  area  of 
the  child’s  life. 
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Accelerate 


Turn  to  page  182  in  Accelerate  and  read  the  story  “X:  A Fabulous  Child’s  Story.” 
Then  answer  the  questions  below. 

3.  How  do  X’s  parents  deal  with  the  problem  of  buying  clothes  for  X? 


4.  The  children  respond  to  X differently  from  their  parents.  Explain. 


5.  What  do  you  think  the  author’s  purpose  is  in  writing  this  story? 


Compare  your  responses  with  those  in  the  Appendix,  Section  2:  Activity  3. 


In  the  next  activity,  you  will  shift  from  clothing  impressions  to  writing  impressions  - 
in  particular,  how  to  make  a first  and  lasting  impression  with  your  writing  voice. 
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Activity  4:  improving  Your  Writing  Voice 


Voice  in  writing:  the 
personal  and  recognizable 
style  of  a writer 

Tone:  the  author  or 
speaker’s  attitude  toward  a 
subject  or  audience 


In  a piece  of  writing,  an  author  expresses  his  or  her  personality  through  his  or  her 
writing  voice.  The  tone  used,  the  words  chosen,  the  pattern  of  sentences,  and  the 
types  of  situations  described,  all  have  the  distinctive  flavour  of  the  author’s  point  of 
view.  To  write  without  voice  is  to  have  no  personality. 

Your  voice  is  your  thumbprint,  different  from  everyone  else’s.  The  way  that  you 
view  a situation  is  unique,  and  therefore  is  of  interest  to  the  reader. 


Speaking  in  Voices 


In  this  activity,  you  are  going  to  write  three  paragraphs.  After  you  have  written  all 
Editing:  in  writing,  the  three  in  your  Journal,  you  will  choose  one  paragraph  to  revise,  edit,  and  write  into 

process  of  correcting  ^^e  Assignment  Booklet. 

grammatical  problems  and 
surface  errors  such  as  in 
capitalization,  spelling,  and 
punctuation 
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Journal  Topic  #1 : Angry  Talk 


This  is  your  lucky  day!  You  are  going  to  have  the  opportunity  to  tell  somebody 
off.  You  will  not  have  to  worry  about  what  the  person  will  do  to  you  because  this 
person  cannot  see  or  hear  you.  It  is  important  to  remember  why  you  want  to  tell  this 
person  off.  Remember  all  the  resentment  and  contempt  that  you  feel  toward  the 
person.  Think  of  the  frustration,  anger,  and  tension  that  builds  in  your  body. 

In  getting  started,  you  should  plan  what  you  want  to  say.  Often  there  is  so  much  you 
want  to  unload  that  you  do  not  know  where  to  begin.  Take  a few  moments  to  cluster 
or  brainstorm  some  ideas.  This  will  ensure  that  what  you  say  is  presented  in  an 
effective  manner.  After  all,  telling  someone  off  can  be  an  art. 

Another  way  of  getting  started  is  to  think  of  a typical  conversation  with  this  person. 
Think  of  the  sort  of  things  this  person  has  said  that  irritate  you  and  then  fill  in  the 
response  you  wish  you  had  made.  In  the  following  example,  one  side  of  the 
conversation  has  been  done  for  you.  Now,  what  would  you  say  if  you  were  the  other 
person? 

Go  ahead.  Fill  in  the  other  side  of  this  imaginary  conversation. 

Other  Person:  Oh,  by  the  way,  I can’t  give  you  a ride,  after  all. 

You: 


Other  Person:  Well,  the  fact  is,  my  girlfriend  wants  to  go  to  a party  instead,  and, 
well,  you’re  not  invited.  Maybe  you  can  take  the  bus. 
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You: 


Other  Person:  Oh,  I almost  forgot,  I’m  borrowing  that  blue  shirt  of  yours.  I need 
something  to  go  with  my  new  pants.  It  looks  better  on  me,  anyway. 


You: 


Other  Person:  Look,  stop  worrying.  You’ll  get  it  back  tomorrow. 

You: 


Other  Person:  What  are  you  so  upset  about,  anyway? 

You: 


Compare  your  responses  with  those  in  the  Appendix,  Section  2:  Activity  4. 


When  people  are  angry  they  speak  in  short  bursts  of  language.  Can  you  speak  this 
way  in  your  writing? 

Go  ahead  and  write  in  your  Journal  a paragraph  in  which  you  tell  a person  off.  Begin 
by  writing  a dialogue  like  the  one  you’ve  just  completed.  Then  take  your  side  of  the 
dialogue  and  form  your  sentences  into  a paragraph.  But  don’t  go  overboard  with 
your  anger  and  fill  the  page  with  profanity.  As  an  author,  you  have  to  remember 
your  audience.  Profanity  used  once  has  a shock-effect,  but  if  you  use  profanity 
repeatedly  the  shock-effect  is  lost  and  the  reader  becomes  irritated  instead.  Try  to 
convey  your  anger  imaginatively. 
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Journal  Topic  #2:  Fast  Talk 


This  paragraph  requires  a different  voice.  You  are  going  to  try  to  persuade  somebody 
to  do  something  for  you  that  they  don’t  really  want  to  do.  For  example,  you  might 
try  to  get  permission  to  go  to  a party  after  you  have  been  grounded,  or  you  might  try 
talking  a police  officer  out  of  giving  you  a speeding  ticket. 

Think  of  the  last  time  you  tried  using  all  of  your  persuasive  powers  on  somebody. 
You  probably  spoke  in  long,  smooth  sentences  full  of  words  designed  to  appeal  to 
your  listener.  See  if  you  can  recapture  that  particular  voice  in  this  activity. 

Again,  you  may  begin  by  writing  a dialogue  and  then  shaping  your  side  of  the 
dialogue  into  a paragraph. 

If  you  can’t  think  of  your  own  topic  try  one  of  the  following: 

• Your  parent  or  guardian  has  just  asked  to  see  your  report  card.  You  hand  it 
over.  You  know  you  are  in  big  trouble  because  it  contains  two  failing  grades. 
You  know  your  chances  of  going  on  the  week-long  school  band  trip  have  gone 
down  the  drain  - unless  you  can  persuade  your  parent  or  guardian  to  change  his 
or  her  mind. 

• A police  officer  has  just  pulled  you  over  for  speeding.  If  the  police  officer 
gives  you  this  ticket,  you  will  lose  your  license.  You  need  your  license  for 
your  job  as  a chauffeur. 

• You  are  out  shopping  with  someone  close  to  you.  You  have  just  seen  the 
perfect  outfit.  You  must  have  it  but  you  can’t  afford  it.  Somehow,  you  must 
persuade  the  person  you  are  with  to  buy  it  for  you.  This  person  is  not 
enthusiastic  about  the  idea. 
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Journal  Topic  #3:  Soothing  Talk 


PHOTO  SEARCH  LTD. 


Again,  you  will  need  a change  of  voice.  You  are  to  write  a paragraph  in  which  you 
offer  words  of  advice,  or  comfort,  or  inspiration  to  someone  in  need  of  your  words. 
Close  your  eyes  and  visualize  such  a situation;  try  to  imagine  your  feelings. 

Do  you  recall  a time  when  a friend  or  family  member  was  going  through  a bad  time, 
and  you  tried  to  support  and  comfort  this  person?  Perhaps  this  person  was  coping 
with  one  of  these  situations: 

• breaking  up  with  a boyfriend  or  girlfriend 

• mourning  the  death  of  someone  close 

• disappointed  at  not  being  able  to  or  allowed  to  do  something 

• experiencing  self-doubt  or  a lack  of  confidence 

What  was  the  situation  that  you  were  helping  this  person  cope  with?  What  did  you 
do  for  this  person?  What  did  you  say  to  this  person?  How  did  you  say  it?  Were  you 
able  to  comfort  and  reassure  this  person? 

In  your  paragraph,  you  will  need  to  write  long,  flowing  sentences.  You  want  to  calm 
and  reassure  the  person.  Short  words  and  sentences  will  only  speed  you  up. 

Again,  write  a dialogue  first  if  that  helps  you  in  forming  your  paragraph. 
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Once  you  hove  written  all  three 
paragraphs,  decide  which  one  you 
like  best.  In  the  next  activity,  you  will 
work  on  revising  this  paragraph. 


Activity  5:  Revising,  or  Getting  the  Best  Mark  Possibie 


Which  paragraph  that  you  wrote  in  Activity  4 did  you  decide  you  liked  best? 

□ Journal  Topic  #1:  Angry  Talk 

□ Journal  Topic  #2:  Fast  Talk 

□ Journal  Topic  #3:  Soothing  Talk 


Activity  5 will  help  you  to  revise  this  paragraph  - to  make  it  as  good  as  it  can  be. 
Once  you  are  satisfied  with  your  revisions,  you  will  write  the  good  copy  of  your 
paragraph  into  the  Assignment  Booklet. 
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As  you  learned  in  Module  2,  revising  involves  looking  closely  at  what  you  have 
written  and  making  decisions  about  ways  to  improve  what  you  have  written.  Ask 
yourself:  “Is  this  clear?  Have  I provided  enough  details?  Is  what  I have  written 
interesting  to  read?”  Put  yourself  into  the  shoes  of  the  reader. 

In  order  to  improve  your  writing,  you  may  have  to  add  or  delete  details,  change  the 
order  of  sentences  or  paragraphs,  and  make  changes  in  your  choice  of  words  and  the 
structure  of  your  sentences.  You  will  probably  find  it  helpful  to  have  your  writer’s 
handbook  handy. 

As  you  know,  revising  your  paragraph  from  Activity  4 does  not  mean  simply  copying 
it  out  more  neatly.  There  are  several  things  you  can  do  to  improve  your  paragraph 
and  raise  your  grade.  The  revising  strategies  that  follow  will  help  you  to  improve 
your  paragraph  before  you  write  the  good  copy  into  the  Assignment  Booklet. 

Begin  by  going  through  your  paragraph  and  underlining  the  first  two  words  of  each 
sentence. 


How  many  of  your  sentences  start  with  the  same  word  or  words?  Try  to  avoid 
repeating  the  same  words  too  often. 


1.  Revise  the  following:  “I  don’t  like  your  attitude.  I don’t  care  what  your  reasons 
are.  I don’t  want  you  to  do  it  again.” 


How  many  sentences  do  you  have  in  your  paragraph?  Do  you  have  sentences 
that  stretch  for  three  or  four  lines  on  the  page?  Maybe  they  should  be  broken  up. 


English  13 


51 


Module  5 - Section  2 


DRESSING  UP  YOUR  IMAGE 


2.  Try  revising  the  following  sentence: 

In  my  opinion,  the  school  cafeteria  should  offer  a salad  bar  as  well  as  the 
hot  lunch  counter  already  available  because  the  present  hot  lunches  are 
very  starchy  and  fattening  and  some  students  would  probably  waste  less 
food  because  they  would  serve  themselves  only  what  they  really  like. 


Count  the  number  of  words  in  each  sentence.  The  average  sentence  length  is 
between  four  and  twenty  words.  If  you  have  too  many  short  sentences,  reading 
your  work  will  be  like  a ride  down  a bumpy  road.  Too  many  sentences  of  the 
same  length  will  bore  the  reader. 
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3.  Read  the  following  paragraph: 

John  walked  to  the  store.  He  bought  a chocolate  bar.  He  also  bought  a 
drink.  He  walked  to  Bill’s  house.  They  listened  to  rock  music.  John  and 
Bill  walked  downtown.  They  met  Joan  and  Susan.  They  talked  at  the 
comer.  They  went  to  a show.  The  show  ended  around  nine.  They 
walked  the  girls  home. 

Each  sentence  in  this  paragraph  is  five  words  long.  As  a result,  it  is  boring  to 
read.  Rewrite  this  paragraph,  varying  the  length  of  sentences  to  make  the 
paragraph  more  interesting.  Feel  free  to  add  or  subtract  words. 


Circle  all  the  connecting  words  in  your  paragraph.  Examples  of  connecting 
words  are:  and,  but,  or,  because,  since,  however,  nevertheless,  although,  and  so. 
If  your  sentences  are  all  too  short,  like  the  sample  paragraph  in  question  3,  you 
probably  need  more  connecting  words.  If  you  have  a sentence  that  is  too  long, 
you  probably  have  too  many  connecting  words  in  it. 
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4.  Read  the  following  piece  of  writing.  Does  it  have  enough  connecting  words? 
Does  it  have  too  many?  How  would  you  revise  it? 


I decided  to  go  to  the  lake  this  morning  since  the  weather  was  nice;  so  I 
called  my  friend  Raza  to  see  if  he  wanted  to  come  along,  but  he  said  he 
couldn’t  because  he  had  been  grounded  for  the  whole  weekend;  however, 
he  suggested  that  I call  Terry,  who  would  probably  want  to  go,  although 
that  would  mean  having  to  wait  until  he  gets  off  work  at  two  o’clock. 


Compare  your  responses  with  those  in  the  Appendix,  Section  2:  Activity  5. 
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For  more  information  about  revising  your  writing,  you  should  consult  the  Extra  Help 
as  well  as  your  handbook. 

to  review  the  SOAR  principle  on  page  261  in  Fast  Forward. 
your  paragraph,  keep  the  following  questions  in  mind: 


Have  you  tried  to  follow  the  instructions  for  writing 
a paragraph,  using  either  an  angry,  a persuasive,  or  a 
soothing  voice  in  your  writing?  Have  you  attempted 
to  revise  your  paragraph  for  appropriate  sentence 
length  and  variety?  Do  you  make  effective  use  of 
joining  words  (conjunctions)?  Does  your  paragraph 
convey  the  particular  voice  in  an  interesting  way?  Is 
the  topic  of  the  paragraph  clear  to  the  reader?  Do 
you  convey  the  speaker’s  personality  to  the  reader? 

1^^ 


When  you  are  satisfied  with  the  revised  copy  of  your  paragraph,  polish  your  writing 
by  editing  it  for  spelling,  word  choice,  capitalization,  and  punctuation.  Refer  to  page 
262  in  Fast  Forward  to  review  the  material  under  the  heading  “Polishing  Your 
Writing.” 

Once  you  have  finished  editing  your  paragraph,  you  will  be  ready  to  write  the  final 
copy  of  it  into  the  Assignment  Booklet  at  the  end  of  this  section.  When  you  have 
Proofread:  to  read  carefully  finished  writing  it  into  the  Assignment  Booklet  you  should  proofread  it  to  make  sure 
and  identify  grammatical  yQ^  haven’t  made  any  copying  errors. 

problems  and  siiiface  errors 
tkai  need  to  be  corrected 


Fast 

Forward 


You  may  also  want 
As  you  are  revising 
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Follow-up  Activities 


If  you  found  the  activities  difficult,  you  should  complete  the  Extra  Help.  If  you 
understand  the  concepts  clearly,  you  should  complete  the  Enrichment. 

Extra  Help 

Do  one  or  both  of  the  following  questions. 

1.  Based  on  your  reading  in  this  section,  how  are  the  following  words  connected  to 
clothing? 

a.  status:  


b.  power: 


c.  personal  suffering: 


d.  fads: 


Compare  your  responses  with  those  in  the  Appendix,  Section  2:  Extra  Help. 
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2.  In  Activity  5 you  worked  on  revising  sentences  and  paragraphs  to  make  them 
more  clear  and  more  interesting  to  read.  Each  of  the  following  examples  of 
student  writing  could  be  improved  through  revision.  For  each  example,  identify 
the  problem  (or  problems)  that  needs  to  be  corrected.  Then  rewrite  each  example 
making  the  necessary  corrections  and  improvements. 

a.  Ravi  went  to  the  store  and  bought  some  pop  and  then  he  went  to  Trevor’s 
house,  so  that  he  could  watch  TV  but  there  was  nothing  on,  and  he  had  to  go 
home,  anyway,  because  he  had  to  get  ready  for  his  date  that  night. 

Problem:  


Revision: 


b.  It  was  a very  exciting  game.  It  was  the  best  game  all  year.  It  was  also  the 
longest.  It  was  after  midnight  when  it  ended. 

Problem:  


Revision: 


Compare  your  responses  with  those  in  the  Appendix,  Section  2:  Extra  Help. 
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Enrichment 

Do  one  or  both  of  the  following  questions. 


JOURNAL 


In  your  Journal  respond  to  the  following  idea. 


'■  , . '^1  ■ -■  ■ -■  ■■■  ■ ■ ■ -I 

Imagine  that  you  are  an  alien  being  and  you  have  just  returned  to  your  home 
planet  after  a visit  to  earth.  You  must  present  a talk  to  your  fellow  beings  about 
your  observations  of  earth.  Your  talk  is  entitled  “Outer  Coverings  and  Their 
Strange  Purposes  among  Earthlings.”  As  an  alien,  how  would  you  sum  up  what 
you  have  learned  about  clothing? 


2.  Choose  one  of  the  stories  you  have  read  in  this  course  and  design  the  costumes 
for  the  characters  in  the  story.  You  can  either  draw  the  costumes  or  cut  out 
pictures  of  clothing  in  magazines  that  approximate  what  you  would  like  the 
characters  to  wear.  Along  with  the  costume,  present  your  ideas  on  the  sort  of 
image  you  are  trying  to  convey  for  each  character. 


Refer  to  the  comments  in  the  Appendix,  Section  2:  Enrichment. 


English  13 


58 


Module  5 - Section  2 


DRESSING  UP  YOUR  IMAGE 


Conclusion 

In  the  first  part  of  the  section  you  focused  on  activities  designed  to  help  you  better 
understand  the  outer  you  ~ the  image  of  yourself  that  you  convey  to  the  world.  You 
looked  at  how  your  image  conveys  your  inner  thoughts  and  feelings. 

In  the  last  part  of  the  section  you  worked  on  writing  activities  designed  to  help  your 
writing  voice  express  more  naturally  and  accurately  your  thoughts  and  feelings. 

You  are  now  ready  to  move  on  to  an  examination  of  the  working  world  - both  your 
expectations  of  any  working  environment  you  enter  as  well  as  the  working 
environment’s  expectations  of  you. 


ASSIGNMENT  

In  your  Assignment  Booklet  complete  the  assignment  for  this  section. 
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SECTION  3 

THE  WORLD  OF  WORK 


During  your  high  school  years,  you  will  probably  confront  many  choices 
regarding  jobs.  For  example,  should  you  get  a part-time  job  while  going  to 
school,  or  will  your  marks  suffer  if  you  work?  What  sort  of  job  would  you  like 
to  have?  Will  it  be  a job  that  pays  the  best,  or  that  interests  you  the  most,  or  that 
has  the  most  satisfactory  working  conditions?  How  will  you  go  about  getting  the 
job  you  would  like  to  have? 

The  high  school  years  can  be  a good  time  for  you  to  learn  about  the  working 
world.  A part-time  job  can  teach  many  lessons  about  responsibility  and 
co-operation,  and  it  can  give  you  a valuable  introduction  to  the  career  that 
interests  you. 

In  this  section,  you  will  examine  some  of  the  advantages  and  disadvantages  of 
working  part-time  while  going  to  school.  You  will  look  at  your  expectations  of  a 
satisfactory  working  experience,  as  well  as  consider  some  of  the  sacrifices  you 
must  make  in  committing  yourself  to  a job.  Since  most  students  work  part-time 
to  have  more  pocket  money,  you  will  fill  out  a chart  of  your  weekly  expenses,  so 
that  you  can  gain  a better  idea  of  where  your  earnings  are  being  spent.  In  the  last 
part  of  the  section,  you  will  have  the  opportunity  to  express  your  opinions  about 
the  working  world  as  you  learn  how  to  write  a formal  letter. 
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Activity  1 : To  Work  or  Not  to  Work? 
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1 . Do  you  have  a job  now  for  which  you  get  paid?  What  sort  of  job  is  it?  What  are 
your  responsibilities?  Try  to  explain  your  job  by  writing  a job  description. 
Emphasize  the  skills  required  to  do  the  job.  (If  you  don’t  have  a job,  try  writing 
a description  of  the  job  you  would  like  to  have.) 


Compare  your  response  with  that  in  the  Appendix,  Section  3:  Activity  1. 
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In  a group  or  by  yourself,  discuss  or  think  about  the  following  questions:  What  are 
the  advantages  of  having  a part-time  job  while  going  to  school?  What  are  the 
disadvantages?  Try  to  think  of  three  points  for  each: 


Having  A Part-time  Job  While  Going  to  School 

Advantages 

Disadvantages 

When  you  have  finished,  turn  to  page  1 18  in  Fast  Forward,  and  read  the  article, 
“Odd  Jobs  Help  Youngsters  Polish  Their  Financial  Skills.” 


WESTFILE  INC. 
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2.  As  you  read  the  article,  list  any  additional  reasons,  not  previously  mentioned  by 
you  or  your  group,  why  children  and  teenagers  should  be  allowed  to  have  part- 
time  jobs. 


Compare  your  response  with  that  in  the  Appendix,  Section  3:  Activity  1. 


JOURNAL 


In  your  Journal  respond  to  the  following  idea. 


Which  of  the  ideas  in  the  article  do  you  agree  with  most  in  terms  of  your  own 
experience?  With  which  idea  do  you  most  strongly  disagree? 


PHOTO  SEARCH  LTD. 
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Activity  2:  Jobs  You  Have  Had 
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Interest  in  the  working  world  does  not  begin  with  the  teenage  years.  As  soon  as 
children  can  walk  and  talk,  they  try  to  identify  themselves  in  terms  of  occupations 
they  see  in  their  daily  lives.  For  an  example,  turn  to  page  1 13  in  Fast  Forward,  and 
look  at  the  picture  in  the  middle  of  the  page. 
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All  children  play  at  being  adults  in  different  occupations.  Think  back  to  your  own 
childhood  and  respond  to  the  following  question: 

1.  What  sort  of  job  did  you  want  to  have  as  a child?  Why?  Do  you  still  feel  the 
same  way  about  the  job?  If  not,  what  have  you  learned  about  the  job  or  about 
yourself  since  childhood  that  has  made  you  change  your  mind? 


Compare  your  response  with  that  in  the  Appendix,  Section  3:  Activity  2. 


In  the  following  exercise,  you  need  to  look  back  at  your  working  career.  Begin  by 
thinking  of  all  the  jobs  you  have  done  in  your  life.  This  can  include  paid  work, 
volunteer  work,  chores  done  for  others  (such  as  parents),  and  hobbies.  In  the  chart 
that  follows,  make  a list  of  five  jobs.  Beside  each  job,  write  down  the  particular  skill 
that  you  think  the  job  required,  such  as  dealing  with  people,  handling  money,  or 
working  responsibly  without  supervision. 


Job 

, . Skill  Required 
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JOURNAL  

Once  you  have  finished  the  chart,  respond  to  the  following  questions 
in  your  Journal. 


Which  of  these  jobs  did  you  enjoy  the  most?  Why?  Which  of  these  jobs  did 
you  enjoy  the  least?  Why? 


Some  of  your  work  may  have  involved  volunteer  or  community  service  work.  This 
sort  of  work  is  highly  regarded;  in  an  interview,  employers  will  often  ask  an  applicant 
if  he  or  she  has  done  any  volunteer  or  community  service  work. 

2.  Why  do  you  think  an  employer  looks  more  favourably  on  a person  who  has  done 
volunteer  or  community  service  work? 


3.  What  sort  of  skills  do  you  think  can  be  learned  from  this  type  of  work? 


Compare  your  responses  with  those  in  the  Appendix,  Section  3:  Activity  2. 
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Before  thinking  of  applying  for  a part-time  job,  you  should  do  a personal  inventory  of 
your  abilities  as  a potential  employee  by  answering  the  following  questions.  Don’t 
be  modest. 


4.  In  jobs  you  have  done  before,  what  do  you  consider  to  be  your  biggest 
achievement? 


5.  What  skills  do  you  think  you  would  be  able  to  offer  an  employer? 


6.  Apart  from  money,  what  do  you  look  for  most  in  a working  experience? 
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7.  Apart  from  low  pay,  what  do  you  dislike  most  in  a working  experience? 


Compare  your  responses  with  those  in  the  Appendix,  Section  3:  Activity  2. 


WESTFILE  INC. 


With  most  students,  the  number  one  reason  for  getting  a part-time  job  is  to  earn  some 
extra  money.  A part-time  job  can  give  students  the  freedom  to  decide  for  themselves 
what  they  can  buy  and  how  much  they  should  spend.  But  with  this  freedom  comes 
responsibility.  For  example,  what  do  you  know  about  your  expenses?  How  much  do 
you  spend  in  an  average  week?  Where  does  your  money  go?  How  many  hours  do 
you  need  to  work  to  meet  basic  expenses?  How  many  hours  are  you  working  to  buy 
things  that  you  don’t  really  need?  Find  out  for  yourself  by  doing  the  following 
activity. 
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Activity  3;  Charting  Your  Expenses 


Because  I wont  to.  It'd  be 
nice  to  hove  my  own  money, 
and  not  hove  to  run  to  my 
parents  for  handouts  oil  the 
time.  The  trouble  is,  I don't 
know  whether  I should  work 
eight  hours  o week  or  twelve, 
or  twenty,  or  even  more. 

^ y 


English  13 


70 


Module  5 


- Section  3 


THE  WORLD  OF  WORK 


How  much  money  do  you 
think  you'll  need? 


I don  'f  know.  More  than  I 
hove  now,  that's  for  sure. 


Well,  how  much  money  do 
you  spend  every  week? 


No  idea.  Too  much,  probably. 
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Do  you  know  how  much  money  you  spend  during  an  average  week?  A good  way  of 
determining  your  financial  need  is  to  make  a list  of  your  expenses  for  a week.  Turn 
to  page  1 16  in  Fast  Forward,  and  look  at  the  sample  of  a student’s  weekly  expenses. 

As  carefully  as  you  can,  estimate  how  much  you  spend  on  expenses  in  a typical 
week.  Write  the  figure  here: 


Now,  over  the  next  week,  keep  track  of  any  purchases  or  expenses  on  the  following 
chart.  Use  the  sample  chart  on  page  1 16  as  your  guide.  If  you  have  to  make  a big 
purchase,  such  as  car  insurance,  try  to  average  it  out  into  an  amount  per  week  over 
the  whole  year  (for  example,  $520  for  yearly  car  insurance  divided  by  fifty-two 
weeks  equals  $10  per  week).  Go  ahead.  Don’t  leave  out  any  item,  no  matter  how 
inexpensive.  And  don’t  suddenly  try  to  change  your  spending  habits  - after  all,  the 
chart  is  for  your  benefit. 


MY  WEEKLY  EXPENSES 

MONDAY 

TUESDAY 

WEDNESDAY 

THURSDAY 

FRIDAY 

SATURDAY 

SUNDAY 

FOOD 

CLOTHING 

ENTEFTTAINMENTT 

CAR 

EXPENSES 

DAILY  TOTAL 

TOTAL 
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At  the  end  of  one  week,  add  up  your  total  expenses.  Compare  this  amount  with  the 
estimate  you  made.  Did  anything  about  your  expenses  surprise  you?  Did  you  find 
that  you  had  already  forgotten  you  had  purchased  many  of  the  items?  Do  you  see 
any  area  where  you  could  easily  cut  your  expenses? 


PHOTO  SEARCH  LTD. 


Use  the  space  that  follows  for  a self-evaluation  based  on  your  expense  chart.  You 
can  identify  problem  areas  or  surprises,  suggest  changes,  or  justify  your  spending 
decisions  (after  all,  it’s  your  money  to  spend  as  you  like). 


Compare  your  response  with  that  in  the  Appendix,  Section  3:  Activity  3, 
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Based  on  your  list,  calculate  how  many  hours  a week  you  need  to  work  at  your 
present  salary  to  meet  your  expenses.  (If  you  do  not  have  a job,  use  the  present 
hourly  minimum  wage  as  your  projected  salary.) 

Remember,  the  intent  of  this  activity  is  not  to  tell  you  to  spend  less  money  or  work 
fewer  hours;  it  is  simply  to  help  you  see  for  yourself  where  your  money  goes.  What 
you  do  with  the  information  is  your  decision. 


Activity  4:  Coping  with  a Job 


PHOTO  SEARCH  LTD. 


Throughout  this  module,  you  have  seen  that  a decision  requires  you  to  make  a choice. 
The  choice,  in  turn,  requires  you  to  select  from  two  or  more  alternatives.  For  many 
students,  choosing  between  the  alternatives  of  working  or  not  working  leads  to  an 
easy  decision:  “Go  for  it!”  However,  living  with  the  consequences  of  your  decision 
- the  job  itself  - can  sometimes  be  difficult.  A job  may  teach  responsibility  and 
discipline,  but  it  also  demands  sacrifices  from  you. 
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1 . In  a small  group,  or  by  yourself,  make  a list  of  some  of  the  sacrifices  students 
make  when  they  decide  to  work  at  a part-time  job. 


In  the  article  “Odd  Jobs  Help  Youngsters  Polish  Their  Financial  Skills”  you  looked 
at  the  positive  side  of  part-time  jobs;  in  the  next  reading,  you  get  a different  view.  In 
his  survey  of  the  attitude  of  Grade  12  students,  “An  Eye  on  the  Future,”  the  author, 
Jerald  G.  Bachman,  suggests  several  reasons  why  having  a part-time  job  can  cause 
problems  for  a student. 


2.  Turn  to  page  124  in  Fast  Forward,  and  read  the  article  “An  Eye  on  the  Future.” 
As  you  read,  list  three  reasons  why  having  a part-time  job  may  not  be  a good 
idea.  (How  many  of  these  problems  also  appear  on  your  list  of  sacrifices  in 
question  1?) 


Compare  your  responses  with  those  in  the  Appendix,  Section  3:  Activity  4. 
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In  your  Journal  respond  to  the  following  idea. 


Of  the  two  articles  you  have  read  (“Odd  Jobs  Help  Youngsters  Polish  Their  - 
Financial  Skills”  and  “An  Eye  on  the  Future”),  which  do  you  think  more 
accurately  reflects  your  own  experiences  in  the  workplace  and  the 
experiences  of  teenagers  in  general? 


Most  students  accept  the  sacrifices  they  must  make  in 
working  at  a part-time  job.  In  most  cases,  the  pay 
they  receive  outweighs  the  sacrifices.  But  sometimes, 
people  are  asked  to  make  sacrifices  in  their  jobs  that 
no  amount  of  money  can  justify.  For  example,  no 
worker  should  have  to  put  up  with  sexual  harassment, 
racial  prejudice,  or  verbal  or  physical  abuse.  Just  as 
important,  no  worker  should  have  to  sacrifice  his  or 
her  beliefs  or  values  to  do  a job. 


Accelerate 


In  Module  2,  Section  2 you  read  the  short  story  “Say  It  with  Flowers.”  Think  of  what 
the  main  character,  Teruo,  believes  and  values.  Think  of  what  he  is  being  asked  to 
sacrifice  for  his  job  in  the  flower  shop. 

If  you  need  to  refresh  your  memory,  turn  to  page  81  in  Accelerate,  and  reread  the 
story  “Say  It  with  Flowers.” 

3.  What  was  Teruo’ s way  of  selling  flowers? 


4.  What  was  the  choice  that  Teruo  had  to  make  in  his  job? 
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5.  Suppose  that  you  are  Mr.  Sasaki,  the  owner  of  the  store.  Explain  to  the  other 
workers  why  you  had  no  choice  but  to  fire  Teruo. 


Compare  your  responses  with  those  in  the  Appendix,  Section  3:  Activity  4. 


JOURNAL  ' 

In  your  Journal  respond  to  the  following  idea. 


Suppose  that  Teruo  has  decided  to  open  his  own  flower  shop.  He  has  asked 
you  to  do  the  advertising  for  his  store.  Knowing  what  you  know  of  Teruo, 
create  an  advertisement  that  sums  up  Teruo’ s store.  You  could  create  a 
poster,  or  an  advertisement  to  go  in  a glossy  magazine,  or  a radio 
advertisement.  Try  to  capture  Teruo’ s way  of  seeing  things  in  your  ad. 
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Showing  Initiative 


PHOTO  SEARCH  LTD. 


When  employers  are  asked  about  the  sort  of  people  they  like  to  hire,  the  word 
initiative  often  comes  up.  Having  initiative  means  that  you  are  self-motivated;  you 
do  things  without  waiting  to  be  told  to  do  them.  It  means  that  you  go  beyond  your 
job  description,  and  do  things  to  help  the  entire  business  run  more  efficiently.  Teruo 
had  initiative,  but  he  went  too  far  - he  thought  he  knew  better  than  his  employer  how 
the  business  should  be  run. 

Generally,  however,  initiative  is  a good  thing  to  possess.  The  power  of  initiative  can 
be  seen  in  your  next  reading,  a poem  entitled  “Opportunity.”  In  this  poem,  the  poet 
dreams  of  a battle  scene.  The  outcome  of  the  battle  is  uncertain.  Two  men  enter  the 
scene  - a craven  (or  coward)  followed  by  the  king’s  son.  Compare  the  behaviour  of 
the  two  men  as  you  read. 

Turn  to  page  122  in  Fast  Forward,  and  read  the  poem  “Opportunity.”  After  you  have 
finished,  answer  the  following  questions. 

6.  In  stanza  2,  what  is  the  craven’s  reason  for  not  doing  anything? 
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7.  What  is  the  reaction  of  the  king’s  son? 


8.  Suppose  that  you  have  your  own  business  and  you  need  to  hire  people.  Based  on 
this  poem,  what  kind  of  employee  do  you  think  the  craven  would  make?  Why? 


9.  What  kind  of  employee  would  the  king’s  son  make?  Why? 


Compare  your  responses  with  those  in  the  Appendix,  Section  3:  Activity  4. 
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Theme  and  Thematic  Statements 

In  order  to  answer  the  questions  on  the  poem,  you  had  to  understand  what  the  poet 
was  trying  to  tell  you  through  the  actions  of  his  two  characters.  In  any  piece  of 
fiction,  the  author  tries  to  express  an  idea.  In  fiction,  the  idea  is  suggested,  not  stated. 
In  other  words,  through  your  understanding  of  the  scenes  that  are  shown  to  you,  you 
decide  for  yourself  what  the  main  idea  is. 

In  fiction,  the  main  idea  is  also  called  the  theme.  Theme  can  be  defined  as  the  central 
idea  that  brings  together  or  unifies  all  the  other  ideas  in  the  story. 

Theme  is  usually  expressed  as  a general  statement  about  life.  For  example,  you 
could  say  that  Neil  Bissoondath’s  story  “Arrival”  suggests  that  people  have  difficulty 
coping  with  the  unknown  and  unfamiliar.  This  is  a thematic  statement. 


Activity  5:  Writing  a Formal  Letter 


In  this  section,  you  have  had  the  chance  to  think  about  and  discuss  the  many  benefits 
and  drawbacks  associated  with  working  at  a part-time  job.  Now  is  your  chance  to 
express  some  of  your  opinions  about  the  world  of  work  by  writing  di  formal  letter. 
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In  Module  3,  you  learned  the  proper  format  for  writing  a personal  letter.  If  you  can 
no  longer  remember  this  format,  you  may  want  to  refer  back  to  Module  3. 

The  main  difference  between  formal  and  personal  letters  is  in  the  tone.  In  a personal 
letter,  you  are  writing  to  someone  you  know  and  like.  Your  tone,  therefore,  is 
friendly  and  conversational.  Your  writing  can  be  colourful  and  slangy. 

In  a formal  letter,  you  are  generally  writing  to  someone  you  don’t  know.  You  may 
be  writing  to  ask  for  something,  or  to  make  a complaint,  or  to  express  your  opinion 
about  something.  A formal  letter  is  businesslike,  and  your  tone  should  reflect  this. 

Format 


The  format  of  a formal  letter  is  almost  the  same  as  for  a personal  letter.  The 
following  is  an  example  of  a formal  letter. 
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2134  Main  Street 
Anywhere,  Alberta 
TOB  4U1 
April  1,  1992 

Mr.  Frank  Foghorn,  Editor 
The  Chinook  Daily  Wind 
Anywhere,  Alberta 
TOB  4U2 

Dear  Mr . Foghorn : 

I am  writing  to  express  my  disappointment  over 
your  recent  editorial  against  the  idea  of 
raising  the  minimum  wage  in  Alberta. 

As  a student  who  has  worked  part-time  for  two 
years,  I believe  the  minimum  wage  should  be 
raised  at  once.  Every  year,  it  becomes  more 
expensive  to  be  a student.  Books,  fees, 
transportation,  clothing  - all  cost  much  more 
than  they  did  last  year.  However,  the  minimum 
wage  is  still  the  same  as  it  was  two  years  ago. 

In  my  job,  I work  twice  as  many  hours  as  I did 
last  year,  yet  I seem  to  have  less  money  to  show 
for  it.  I work  hard  at  my  job,  and  I am  too 
tired  to  study  when  I get  home  at  night,  so  my 
marks  this  year  are  not  nearly  as  good  as  they 
were  last  year. 

You  have  said  before  that  you  think  teenagers 
should  stay  in  school  to  complete  their 
education.  Perhaps  if  students  could  get  a 
raise  and  not  have  to  work  so  many  hours,  more 
of  them  would  stay  in  school . 

Sincerely  yours, 

D{atujy[ak 
Katie  Mah 
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Note  the  following  rules: 

Address:  You  include  not  only  your  own  address  and  the  date,  but  you  also  write  the 
name  (if  you  know  it)  and  business  address  of  the  person  or  company  to  whom  you 
are  writing. 

Salutation:  Since  you  probably  don’t  know  the  person  at  all,  you  can’t  begin  your 
letter  with  Dear  Joe  or  Dear  Janet.  Address  the  person  as  Mr.  Jones  or  Ms.  Smith.  If 
you  don’t  know  the  person’s  name,  you  can  write  Dear  Sir  or  Madam,  or  To  whom  it 
may  concern.  In  a formal  letter  the  salutation  is  always  followed  by  a colon  (;). 

Closing:  You  obviously  can’t  close  with  Love  or  See  ya.  A formal  letter  generally 
closes  with  Sincerely  or  Sincerely  yours  or  Yours  truly  followed  by  a comma.  Then 
sign  your  first  and  last  name  underneath.  Since  many  people  have  signatures  that  are 
difficult  to  decipher,  it  is  a good  idea  to  print  or  type  your  name  below  your 
signature. 


What  about  the  body  of  the 
letter?  That's  the  most  important 
port  - what  am  I supposed  to 
soy? 
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At  the  end  of  this  section,  you  will  be  expected  to  write  a good  copy  of  a formal  letter 
in  the  Assignment  Booklet. 

The  Assignment 

You  are  to  write  a formal  letter  to  the  editor  of  your  local  newspaper  on  the  subject  of 
students  in  the  working  world.  In  this  letter  you  will  express  your  opinion  about  the 
particular  topic  you  choose  and  support  your  opinion  with  facts  and  examples  (you 
may  want  to  take  your  facts  and  examples  from  the  readings  in  this  section). 

You  should  be  able  to  find  the  editor’s  name  and  the  newspaper’s  address  by  looking 
in  the  particular  newspaper. 


The  Body  of  Your  Letter 

You  should  begin  by  making  it  clear  to  the  editor  what  you  intend  to  write  about. 
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First  of  all,  you  need  to  narrow  your  topic  to  a specific  issue. 

Turn  to  page  127  in  Fast  Forward.  There  you  will  find  a list  of  debating  topics  on 
specific  issues  dealing  with  students  and  the  working  world.  You  could  express  your 
opinion  about  one  of  these  issues.  Use  your  creativity.  Suppose  that  the  editor  has 
already  written  something  about  the  issue  and  you  disagree  with  his  or  her  opinion. 
Your  letter  could  be  a response  to  this  article.  Or,  you  could  pretend  that  one  of  these 
issues  has  become  a hot  topic  in  your  community.  Suppose  that  the  local  town 
council  has  decided  that  no  local  student  should  be  allowed  to  work  more  than  ten 
hours  a week.  What  would  you  say  about  this? 

Once  you  have  made  it  clear  what  you  are  writing  about,  express  your  opinion  on  the 
matter.  Then  explain,  by  using  facts  and  examples,  why  you  feel  the  way  you  do. 

In  the  last  paragraph  of  your  letter,  suggest  a course  of  action  that  might  improve  the 
situation.  Be  constructive,  not  destructive.  You  will  find  that  the  sample  letter  to  Mr. 
Foghorn  that  you  read  fits  the  assignment  well.  You  may  wish  to  use  it  as  a pattern 
for  your  own  letter. 


Three  short  paragraphs  should  be  enough  to  convey  your  message. 


Remember,  this  is  a formal  letter  - don’t  get  carried  away  with  emotions. 
Your  writing  should  be  precise,  matter-of-fact,  and  polite. 
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Before  you  start  writing  the  draft  of  your  letter,  make  some  notes  under  the  following 
headings: 

1 .  What  are  you  writing  about? 


2.  What  is  your  opinion? 


3.  Reasons  for  your  opinion  (facts  and  examples): 


4.  Course  of  action  (what  should  be  done  about  the  situation?): 


Compare  your  responses  with  those  in  the  Appendix,  Section  3:  Activity  5. 


When  you  have  finished  making  your  notes,  try  to  shape  them  into  the  three 
paragraphs  that  will  make  up  the  body  of  your  letter.  Write  your  rough  draft  in  your 
Journal. 
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After  you  have  written  your  rough  draft,  read  it  aloud  to  make  sure  it  has  the 
appropriate  tone.  Take  out  contractions  and  slang  expressions.  Try  to  find  precise 
words  for  what  you  want  to  say.  When  you  are  satisfied  with  the  writing,  check  over 
the  format  and  punctuation  to  make  sure  they  are  correct. 

When  you  are  sure  that  your  letter  satisfies  the  requirements  of  a formal  letter,  you 
will  be  ready  to  write  a good  copy  of  the  entire  letter  into  your  Assignment  Booklet. 

If  you  like  your  finished  letter,  why  not  make  another  copy  and  mail  it  to  the  editor  of 
your  local  newspaper?  There  is  no  greater  feeling  than  to  see  something  you  have 
written  published. 
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Follow-up  Activities 


If  you  found  the  activities  difficult,  you  should  complete  the  Extra  Help.  If  you 
understand  the  concepts  clearly,  you  should  complete  the  Enrichment. 

Extra  Help 

If  you  require  more  practice  with  writing  formal  letters,  complete  the  following. 

This  is  the  conventional  form  used  in  a typewritten  business  letter.  All  parts  are 
aligned  on  the  left-hand  margin  of  the  letter.  The  paragraphs  in  the  body  are  not 
indented.  Each  paragraph  is  single-spaced  with  double-spacing  between  paragraphs. 


11811  - 111  Street 
Edmonton,  Alberta 
T5L  0H7 

January  10,  1993 


y 044/1  cM/i^eAA,  and 
iodcutf,'^  daio 


Alberta  Distance  Learning  Centre 
Box  4000 

Barrhead,  Alberta 
TOG  2P0 


fie/Uo44  0/1 
0n4fC^ni/^xdl044,  to- 
wJumt  4fl044  G/IO 


leite/i 


Dear  Sir: 


BaUii(dUm> 


I am  interested  in  renewing  my  studies  in 
English.  Please  send  me  a list  of  the 
English  courses  you  offer  and  an  application 
form. 


Thank  you . 
Yours  truly, ^ 

/.  Studious  ^ 

Ian  StudiousJ_ 


Qlo4lnf 

Si(f4Uii44/lJ& 

y 044/1  nG4mf  hffiedf 
lt4J04AM444l,  luUU-  4f044 


/^odif, 
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1.  You  wish  to  obtain  a calendar  and  application  forms  from  a post-secondary 
institution  you  hope  to  attend.  Your  letter  of  request  will  be  sent  to  The 

Registrar,  School  of  Hard  Knocks,  P.O.  Box  100,  Knuckledown,  Alberta, 
NON  ONO. 

Set  up  the  address  and  salutation  as  shown  in  the  example  on  the  previous  page. 
Use  your  own  address.  (Do  not  write  the  entire  letter.) 


Compare  your  response  with  that  in  the  Appendix,  Section  3:  Extra  Help. 
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The  Body  of  a Formal  Letter 

The  body  contains  the  message  you  want  to  convey.  The  strategies  listed  below  will 
help  you  achieve  the  goal  of  a clear,  concise,  and  complete  message. 

• Most  business  letters,  other  than  simple  requests  for  specific  items,  are  at  least 
two  paragraphs  in  length. 

- The  first  paragraph  should  state  your  purpose  in  writing.  Come  to  the  point 
immediately. 

- The  paragraph  (or  paragraphs)  should  communicate  your  thoughts  in  logical 
order.  Explain  yourself  fully,  but  not  repetitively.  Supply  sufficient  detail. 
Make  sure  you  specify  what  kind  of  response  you  wish  to  your  letter. 
Remember  that  separate  ideas  require  separate  paragraphs. 

The  final  paragraph  should  close  effectively  with  a complete  sentence. 

• The  details  you  include  must  be  accurate  and  complete.  Give  specific  dates, 
figures,  and  amounts  where  applicable. 

• The  message  must  be  stated  concisely,  it  must  cover  the  ideas  in  the  fewest 
possible  words,  while  at  the  same  time  being  courteous. 

• The  effective  formal  letter  should  be  written  in  an  informal  but  courteous  style. 

• The  tone  of  the  letter  must  be  firm,  yet  polite  and  sincere.  This  will  assure  that 
the  letter  will  be  well  received  and  acted  upon  as  quickly  as  possible. 

• Check  for  correct  spelling  and  punctuation. 


English  13 


90 


Module  5 - Section  3 


THE  WORLD  OF  WORK 


Here  is  a sample  of  a formal  letter. 


Box  42 

Coiintryview,  Alberta 
XOX  0X0 

January  10,  1993 


Mr.  Irving  Rosenbloom,  Manager 
Town  and  Country  Centre 
Box  1414 

Count ryview,  Alberta 
XOX  0X0 

Dear  Mr.  Rosenbloom: 

I am  writing  on  behalf  of  the  graduating  class  of 
Countryside  High  School  to  request  the  use  of  the 
Countryside  Town  and  Country  Centre  for  our 
graduation  ceremonies  and  dance  the  evening  of 
May  20. 

If  the  Town  and  Country  Centre  is  available,  we 
would  be  grateful  if  you  could  let  us  know  as  soon 
as  it  is  convenient  for  you  so  that  we  will  have 
time  to  decorate  it  and  make  the  needed 
arrangements . 

If  you  wish  to  contact  me  by  telephone,  my  number 
is  782-1072.  During  the  day  I am  at  school,  at 
782-2248. 

Thank  you  for  considering  this  matter. 

Yours  sincerely, 

Martfia  O ’Qrady 

Martha  0 ' Grady 
President 

Countryview  High  School  Graduation  Committee 
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2.  Now  it’s  your  turn  to  write  a formal  letter.  Here’s  the  situation; 

You  live  in  the  residential  section  of  Middletown  and  are  concerned  with  the 
speed  at  which  traffic  moves  along  your  street.  You  are  especially  worried  that 
children  playing  in  the  area  will  be  seriously  injured.  Write  a letter  to  the  mayor 
of  the  town  asking  that  a stop  sign  be  erected  at  the  corner  of  49th  Street  and  34th 
Avenue,  explaining  why  you  think  it  is  necessary.  Include  any  necessary  details. 
Use  your  imagination.  Address  the  letter  to  The  Honourable  Mable  T. 
Sanderson,  Mayor,  Box  1,  Middletown,  Alberta,  SOS  OSO.  Your  salutation 
should  read  Dear  Mayor  Sanderson: 
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For  a sample  letter  and  helpful  comments,  refer  to  the  Appendix,  Section  3: 
Extra  Help. 
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Enrichment 

1 . Suppose  that  you  are  applying  for  a job.  Make  up  a list  of  questions  for  the 

perfect  job  interview.  Each  question  should  be  designed  to  show  that  you  are  the 
best-qualified  person  to  fill  the  job.  Perfect  questions  should  play  to  your 
strengths;  even  possible  weaknesses  should  appear  as  virtues. 


For  example,  if  you  love  animals,  you  might  have  the  employer  ask  a question 
that  suggests  your  love  of  animals  is  an  important  requirement  for  the  job. 

If  you  are  very  slow  at  doing  things,  you  might  have  the  employer  ask  if  you  are 
a methodical,  thorough  person  who  doesn’t  like  to  make  mistakes. 


Compile  a list  of  seven  to  ten  questions  which  allow 
you  to  show  the  employer  just  what  a perfect 
employee  you  would  be. 

After  you  have  compiled  these  questions,  you  might 
want  to  work  with  a partner  and  tape  record  or 
videotape  your  interview.  Try  to  show  with  your 
clear  voice  and  confident  manner  that  you  are  the 
only  one  for  the  job. 
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Compare  your  responses  with  those  in  the  Appendix,  Section  3:  Enrichment. 


2.  Think  of  a favourite  TV  show.  What  does  the  main  character  do  for 

employment?  Do  you  ever  see  him  or  her  doing  this  job  on  the  show?  How 
would  you  describe  his  or  her  job  based  on  what  you  see  of  it  during  the  show? 
For  example,  if  the  main  character  is  a doctor,  what  sort  of  doctor  is  he  or  she? 
Does  he  or  she  ever  practise  medicine,  or  does  he  or  she  always  seem  to  be 
hanging  around  the  house  waiting  to  be  the  perfect  parent  to  his  or  her  children? 
Write  an  employment  advertisement  for  this  person’s  job  based  on  what  you  see 
of  it  during  the  show. 

For  example,  if  you  were  to  look  at  one  of  the  many  private  investigators  on  TV, 
you  might  write  the  following  ad: 

Wanted:  handsome  hunk  to  solve  difficult  crimes  on  a weekly  basis.  You 
must  be  prepared  to  be  mindlessly  violent,  yet  sensitive.  Each  week  you  will 
be  required  to  kiss  beautiful  women  and  be  knocked  unconscious,  though  not 
at  the  same  time.  You  must  also  have  the  ability  to  appear  deeply  concerned 
about  whatever  you  are  doing,  no  matter  how  nonsensical.  Only  people  with 
no  apparent  past  or  future  need  apply. 

Go  ahead.  Use  the  lines  that  follow  to  make  up  your  own  want  ad  for  a favourite 
TV  character. 
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Compare  your  responses  with  those  in  the  Appendix,  Section  3:  Enrichment. 


Conclusion 

In  this  section,  you  examined  the  choice  of  working  or  not  working  while  going  to 
school.  You  discussed  some  of  the  benefits  of  working  part-time  as  well  as  some  of 
the  drawbacks.  You  filled  out  a chart  of  your  expenses,  so  that  you  can  have  a better 
idea  of  where  your  money  is  being  spent.  As  well,  you  looked  at  the  importance  of 
remaining  true  to  your  beliefs  and  your  values  while  in  the  working  world.  In  the  last 
part  of  the  section,  you  learned  how  to  write  a formal  letter,  and  practised  by 
expressing  your  opinions  in  a formal  letter  to  the  editor  of  your  local  newspaper. 


= ASSIGNMENT  — 

In  your  Assignment  Booklet  complete  the  assignment  for  this  section. 
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Module  Summary 

Now  that  you  have  reached  the  end  of  this  module  you  should  be  familiar  with  the 
following  concepts: 

• a decision  requires  a choice  between  two  or  more  alternatives 

• recognize  the  importance  of  choices  in  storytelling  (in  creating  and  resolving 
conflicts  for  the  main  character) 

• decisions  are  essential  in  taking  any  course  of  action 

• understand  the  importance  of  following  the  steps  outlined  in  the  SQ3R  method 
in  learning  how  to  read  more  effectively 

• you  make  decisions  every  day  about  the  image  of  yourself  that  you  present  to 
the  world  through  your  clothing  or  fashion  statements 

• realize  the  importance  of  writing  in  different  voices,  so  that  you  can  better 
express  a variety  of  emotions 

• recognize  the  importance  of  using  the  appropriate  tone  and  format  in  a formal 
letter 

• understand  the  benefits  and  drawbacks  of  getting  a job,  so  that  you  can  become 
an  effective  employee,  but  not  at  the  expense  of  either  your  self-esteem  or  your 
education 

If  there  are  any  concepts  that  you  do  not  understand,  you  should  review  the  material 
on  that  concept  before  proceeding  to  the  next  module. 


= FINAL  MODULE  ASSIGNMENT  

In  your  Assignment  Booklet  complete  the  final  module  assignment  for  this 
module. 
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Glossary 

Editing 

• in  writing,  the  process  of  correcting  grammatical  problems 
and  surface  errors  such  as  in  capitalization,  spelling,  and 
punctuation 

Proofreading 

• to  read  carefully  and  identify  grammatical  problems  and 
surface  errors  that  need  to  be  corrected 

Stereotype 

• any  commonly  held,  exaggerated  and  simplified  idea  or 
judgement  of  a person,  group,  race,  or  issue 

Tone 

• the  author  or  speaker’s  attitude  toward  a subject  or 
audience,  reflected  in  the  choice  of  words  and  emphasis 

Voice  in  writing 

• the  personal  and  recognizable  style  of  a writer 

English  13 


101 


Module  5 


APPENDIX 


Suggested  Answers 

Section  1 : Activity  1 

1 . The  poet  has  to  decide  which  road  he  will  take.  Both  roads  seem  about  the  same,  though  one 
is  a little  less  worn  by  footprints  than  the  other.  He  can  see  only  a little  way  down  each  road 
before  it  disappears  into  the  underbrush.  Either  way,  he  must  make  a nearly-blind  choice. 

2.  The  poet  knows  there  will  be  no  returning.  Once  he  commits  himself  to  a road,  he  will  be 
unable  to  turn  back  and  see  what  the  other  is  like.  Perhaps  the  roads  are  the  roads  of  life.  For 
example,  do  you  ever  wonder  about  the  roads  you  did  not  take  in  your  life? 

3.  The  poet  says  he  took  the  road  “less  travelled  by.”  Perhaps  the  less-travelled  road  has  made 
him  different,  less  ordinary  or  predictable  than  other  men.  Perhaps  every  creative  person 
must  take  the  less-travelled  road.  “And  that  has  made  all  the  difference.”  It  is  hard  to  say  if 
the  poet  is  proud  or  regretful.  Perhaps  he  is  neither;  perhaps  he  simply  accepts  the  decision 
and  the  life  he  has  made. 

Section  1 : Activity  2 

1.  The  answer  here  will  be  entirely  personal.  You  should  name  specific  things.  For  example, 
you  might  like  millions  of  dollars,  or  an  expensive  sportscar,  or  a perfect  appearance,  or  a 
round-the-world  trip,  etc. 

2.  Again,  your  answer  will  be  personal.  Be  specific.  You  might  want  to  buy  a mansion  for  your 
parents,  or  buy  an  expensive  car  for  your  girlfriend  or  boyfriend,  or  give  poor  people  in  your 
community  a better  standard  of  living  - it’s  up  to  you. 

3.  She  appears  to  be  a decent,  upstanding  elderly  woman.  She  has  lived  in  the  town  all  her  life 
and  seems  to  know  everyone.  She  is  friendly  to  everyone  she  meets,  and  the  people  treat  her 
with  respect. 

4.  She  writes  anonymous  letters  through  which  she  spreads  hurtful  rumours  about  people  in  the 
community.  For  example,  she  writes  to  Mrs.  Harper  to  tell  her  that  the  whole  town  knows 
that  her  husband  is  having  an  affair.  She  writes  to  the  Cranes,  suggesting  that  their  new  baby 
is  mentally  handicapped. 

5.  Nobody  suspects  her  because  she  appears  to  be  friendly  and  perfectly  harmless.  She  is  like 

the  roses  that  grow  in  her  garden,  so  beautiful  on  the  outside  that  people  don’t  notice  the 
thorns.  ^ 

6.  Mrs.  Strangeworth  believes  that  the  world  is  full  of  evil  and  it  is  her  job  to  fight  evil. 
However,  the  evil  she  sees  is  just  ordinary  human  behaviour  - for  example,  she  seems  to  find 
evil  in  something  as  innocent  as  two  parents  doting  on  their  first  child.  She  tries  to  fight  evil 
with  evil,  but  her  evil  is  the  real  thing. 
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Section  1 : Activity  3 

1.  You  are  expected  to  name  the  characters  in  the  story  you  are  about  to  write.  Although  the 
story  supposedly  involves  an  actual  incident,  you  can  make  yourself  into  a fictional  character 
if  you  want. 

2.  You  must  name  the  problem  that  is  to  be  solved  by  the  characters.  For  example,  “I  had  to  do 
something  about  the  terrible  way  my  boss  treated  me.” 

3.  You  must  name  a specific  time  for  your  story.  “It  happened  two  summers  ago. ...” 

4.  The  location  must  be  named:  “Calgary”  or  “Joe’s  Diner  on  5th  Street.” 

5.  You  must  tell  why  this  story  means  something  to  you.  “I  learned  how  to  handle  myself  in  a 
tight  spot.”  Or:  “I  learned  that  I wasn’t  the  only  one  in  the  world  who  felt  lonely  and  out  of 
place.” 

6.  You  are  expected  to  explain  how  you  felt  as  a result  of  the  experience.  For  example,  many 
people  feel  relief  after  telling  a story  that  is  important  to  them. 

Section  1 : Activity  4 

1.  The  article  contains  no  headings  or  pictures  (or  drawings). 

2.  Clearly,  you  would  expect  to  find  information  on  how  to  go  about  buying  a used  car.  From 
the  survey,  there  also  appears  to  be  information  on 

• why  a used  car  is  a better  deal  than  a new  car 

• how  to  avoid  buying  a lemon 

• the  procedure  to  follow  in  making  sure  the  car  you  buy  is  safe  and  reliable 
Did  you  find  other  examples? 

3.  There  are  many  possibilities  for  questions.  Some  of  them  might  be  the  following: 

a.  What  can  this  author  tell  me  about  cars  that  I don’t  know  already? 

b.  Why  should  I care  about  this  article?  I can’t  afford  to  buy  a car  anyway. 

c.  Is  this  article  going  to  be  a selling  job?  I don’t  want  to  be  told  why  I should  have  to 
buy  anything. 

Can  you  think  of  others? 
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4.  The  following  are  possible  questions  that  can  be  made  out  of  the  particular  introductory 
sentences: 

a.  Paragraph  #2:  What  should  I do  before  I start  shopping  for  cars? 

b.  Paragraph  #3:  Why  should  I buy  a used  car  instead  of  a new  one? 

c.  Paragraph  #5:  Where  do  I find  a good  used  car,  anyway? 

5.  Here  are  possible  answers  to  the  questions  listed  under  answer  #3: 

a.  Unless  you  have  followed  all  of  these  steps  in  purchasing  your  own  safe  and  reliable  car, 
there  is  probably  something  here  to  learn  even  for  a car  expert. 

b.  The  article  does  not  attempt  to  persuade  you  to  buy  a car.  If  anything,  it  wants  you  to  be 
a careful,  cautious,  almost-reluctant  car-buyer. 

c.  Even  if  you  have  no  intention  of  buying  a car,  the  advice  here  can  be  used  by  any 
consumer.  For  example:  Know  what  you  want  in  advance,  and  don’t  let  anybody  sell 
you  products  and  accessories  that  you  don’t  need. 

6.  Here  are  possible  answers.  For  each  paragraph,  the  main  idea  is  followed  by  supporting 
details. 

a.  Paragraph  3 

Main  Idea:  A used  car  is  a better  deal  than  a new  car. 

Supporting  detail  #1:  It  costs  less  to  buy  and  does  not  depreciate  as  quickly. 

Supporting  detail  #2:  A lot  of  energy  is  required  to  make  a new  car;  a used  car  has 
already  been  made. 

b.  Paragraph  4 

Main  idea:  You  must  be  a careful  shopper  if  you  are  to  avoid  buying  a lemon. 

Supporting  detail  #1 : Decide  what  you  want  in  a car  before  you  start  looking. 

Supporting  detail  #2:  Once  you  know  what  you  want,  don’t  let  anyone  try  to  sell  you 
more  than  you  need. 
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c.  Paragraph  5 

Main  idea:  Use  as  many  outlets  as  you  can  in  looking  for  a good  car. 

Supporting  detail  #1:  Check  auction  ads,  used  car  dealers,  etc. 

Supporting  detail  #2:  Also  make  use  of  a garage  to  inspect  any  vehicle  you  may  wish  to 
buy. 

d.  Buying  a car  is  serious  business.  If  you  do  your  buying  job  properly,  your  car  will  be  a 
good  investment. 

7.  You  would  answer  this  person  with  details  about  cost  and  conservation  from  paragraph  3. 

8.  The  car  may  look  nice,  but  it  may  have  been  repainted.  You  might  also  show  the  person  the 
list  on  page  69  of  all  the  things  that  go  wrong  with  the  parts  of  the  car  you  can’t  see. 

9.  You  would  probably  want  to  read  directly  from  paragraph  5 the  information  about  warranties 
and  repairs. 

Section  1 : Follow-up  Activities 
Extra  Help 

1.  The  following  are  possible  explanations: 

Survey:  look  at  title,  read  introductory  paragraphs,  skim  the  body,  read  concluding 
paragraphs 

Question:  convert  headings  into  questions,  raise  questions  of  your  own,  skim  the  content 

Read:  approach  reading  with  questions,  search  for  answers,  reread  difficult  passages,  vary 
your  speed 

Recite:  jot  down  answers  to  questions,  reread  passages  if  necessary 
Review:  make  an  outline  of  the  material  so  that  you  can  remember  it 

2.  a.  Here  are  three  possible  impressions: 

• It  is  a short  article  with  short  paragraphs.  (It  shouldn’t  be  too  difficult.) 

• Is  the  article  about  complaining  or  is  the  author  going  to  complain  about  something? 

• It  appears  to  be  a government  document  so  it  will  probably  give  information  to 
consumers. 
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b. 


Following  are  four  questions  that  you  might  have  listed: 

i.  Paragraph  2:  Why  should  people  bother  complaining? 

ii.  Paragraph  3:  How  can  complaints  help  businesses? 

iii.  Paragraph  4:  When  should  a person  complain? 

iv.  Paragraphs:  How  does  a person  go  about  complaining? 

The  following  are  answers  to  the  questions  listed  in  2.  b.  Your  answers  will  vary  if  your 
questions  in  2.  b.  are  different  from  the  samples  provided. 


i.  Complaints  help  the  economy:  resources  aren’t  wasted  on  poor  quality  goods, 
businesses  learn  to  produce  goods  the  customer  likes,  and  governments  don’t  have  to 
spend  money  to  toughen  regulations  for  businesses. 

ii.  Complaints  alert  business  to  problems  with  production,  distribution,  or  quality  of 
goods. 

iii.  Complain  as  soon  as  possible  after  any  purchase  of  unsatisfactory  goods.  The  sooner 
you  complain  the  faster  the  action  you  will  get. 

iv.  Complain  to  the  place  where  you  bought  the  product.  Complain  to  the  person  in 
authority,  the  one  who  can  best  help  you. 


Enrichment 


1.  It  might  be  wise  to  keep  your  ambitions  small  here.  Say,  for  example,  you  decide  that  Wayne 
Gretzky  had  never  been  bom.  Don’t  try  to  show  how  everything  has  changed  - just  focus  on 
hockey.  For  example,  without  Gretzky,  Edmonton  may  never  have  been  able  to  join  the 
National  Hockey  League.  You  might  write  or  talk  about  the  terrible  envy  Edmontonians  feel 
as  the  only  NHL  city  in  Alberta  erects  a monument  to  the  six-time,  Stanley  Cup-champion 
Calgary  Flames. 

2.  Since  each  story  leads  to  other  stories,  this  activity  can  quickly  mushroom  out  of  control. 

You  may  want  to  work  with  a partner  or  in  a group.  Keep  each  piece  of  each  story  short. 

Plan  out  all  the  different  strands  before  you  start  writing.  You  may  find  that  some  strands 
join  up  with  other  strands.  If  you  can,  try  to  follow  each  strand  through  to  a conclusion. 
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Section  2:  Activity  1 

1.  There  are  many  reasons  why  people  buy  clothes.  Following  are  some  possibilities: 

• Old  clothes  wear  out. 

• Fashions  change,  and  your  wardrobe  begins  to  look  out  of  date. 

• You  get  fatter  or  thinner  and  your  clothes  no  longer  fit  properly. 

• You  may  want  to  express  a particular  image  - casual,  sophisticated,  independent,  etc. 

2.  a.  If  you  are  sitting  at  home,  you  are  probably  dressed  very  casually  (sloppily?)  since  it  isn’t 

important  right  now  how  you  look  while  you  are  working  on  English  13.  If  you  are  at 
school,  you  will  probably  be  dressed  in  a more  formal  way  (perhaps  even  wearing  a 
school  uniform)  in  keeping  with  your  public  image. 

b.  If  you  are  at  work,  you  may  be  dressed  in  a uniform  designed  to  give  the  public  the 
impression  of  a team  pulling  together  to  serve.  If  you  are  doing  physical  labour,  you  are 
probably  wearing  old  clothes  that  can  be  muddied  or  ruined  without  it  bothering  you. 
Their  purpose  is  simply  to  keep  the  dirt  off  you. 

c.  When  you  go  out  for  an  evening,  you  don’t  want  to  wear  working  clothes.  Generally, 
people  dress  up  in  clothes  that  can  convey  a variety  of  images  - wealth,  liveliness, 
individuality,  casualness  - it  depends  on  you. 

3.  According  to  the  article,  clothing  can  suggest  a person’s  status  (are  you  rich  or  poor?)  or  the 
level  of  power  a person  has  (kings  and  queens  dress  differently  from  average  citizens). 

4.  Mass  production  and  ease  of  transportation  have  made  quality  clothing  widely  available  and 
much  cheaper  to  buy  for  the  average  person. 

Section  2:  Activity  2 

1 . A tailor-made  suit  is  more  expensive,  but  it  is  made  of  good-quality  material  and  fits  the 
individual  perfectly.  The  suit  looks  as  if  the  suit  is  part  of  you.  In  Eric’s  case,  it  appears  he 
hopes  the  suit’s  quality  will  rub  off  on  his  personality. 

2.  Gray  is  often  regarded  as  a drab,  ordinary  colour.  Perhaps  Eric  is  a drab  individual.  The  fact 
that  it  is  a dead-man’s  suit  is  a bit  of  a grim  joke:  it  suggests  Eric  has  a lifeless  personality. 

3.  Many  women  wear  spike-heeled  shoes  because  they  make  their  calf  muscles  look  longer  and 
firmer.  However,  walking  on  such  shoes  can  be  painful  for  the  feet,  legs,  and  back;  as  well, 
high  heels  can  be  treacherous  on  slippery  sidewalks. 

Many  men  try  to  hide  their  paunches  beneath  three-piece  suits.  A vest  under  a suit-jacket  has 
a definite  slimming  effect,  but  it  can  act  like  a girdle  by  hampering  the  breathing  and 
stiffening  the  back  muscles. 
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Section  2:  Activity  3 

1.  You  might  say  that  jeans  are  comfortable  to  wear  and  are  suitable  for  almost  any  casual 
occasion.  You  might  say  that  your  jeans  show  you  are  democratic  - you  don’t  care  about 
trying  to  be  better  than  others.  Any  other  ideas? 

2.  Many  people  have  a negative  attitude  toward  a person  dressed  in  black  leather.  They  assume 
a person  dressed  this  way  drives  a motorcycle  recklessly,  likes  heavy  metal  music  and  heavy 
drug  use,  and  makes  a living  from  criminal  activities.  Generally,  people  who  hold  these 
views  are  too  fearful  to  find  out  if  their  assumptions  are  correct  or  not. 

Racial  stereotyping  often  focuses  on  items  of  clothing.  As  one  example  among  too  many, 
think  of  the  prejudiced  remarks  that  have  been  directed  against  the  turbans  that  Sikh  men 
wear.  The  perception  of  an  entire  culture  is  affected  by  this  one  item.  But  do  any  of  the 
people  who  make  these  remarks  even  know  why  the  turban  is  worn?  How  many  of  them 
bother  to  find  out? 

3.  There  is  no  clothing  made  specifically  for  an  X.  However,  the  parents  cope  by  buying  equal 
amounts  of  boys’  and  girls’  clothing. 

4.  At  first,  the  children  didn’t  know  what  to  make  of  X.  But  they  quickly  came  to  like  X 
because  X did  not  have  to  behave  like  either  a boy  or  a girl.  Since  X didn’t  have  to  follow 
boy  or  girl  “rules,”  it  seemed  to  have  more  fun.  So  all  the  children  wanted  to  play  with  X. 
Their  parents,  however,  seemed  to  think  there  was  something  wrong  about  a child  who  didn’t 
know  how  to  behave  like  either  a boy  or  a girl.  They  were  afraid  X would  be  a bad  influence 
on  their  children. 

5.  The  author  seems  to  suggest  sex  roles  among  children  are  too  rigidly  defined.  Boys  enjoy 
doing  girl  things,  and  vice  versa.  If  parents  impose  adult  views  on  their  children,  they  can 
limit  a child’s  ability  to  make  “its”  own  choices.  What  do  you  think? 

Section  2:  Activity  4 

Obviously,  when  people  are  angry  they  react  in  different  ways.  Here  is  one  example: 

Other  Person:  Oh,  by  the  way,  I can’t  give  you  a ride,  after  all. 

You:  What  are  you  talking  about?  You  were  the  one  who  told  me  to  leave  my  car  at  home. 

Other  Person:  Well,  the  fact  is,  my  girlfriend  wants  to  go  to  a party  instead,  and,  well,  you’re 
not  invited.  Maybe  you  can  take  the  bus. 

You:  What  girlfriend?  Two  hours  ago,  you  were  complaining  you  couldn’t  get  any  dates. 


English  13 


108 


Module  5 


APPENDIX 


Other  Person:  Oh,  I almost  forgot,  Fm  borrowing  that  blue  shirt  of  yours.  I need  something  to 
go  with  my  new  pants.  It  looks  better  on  me,  anyway. 

You:  Yeah,  and  it’ll  look  even  better  in  the  police  station  when  I have  you  charged  with  stealing. 

Other  Person:  Look,  stop  worrying.  You’ll  get  it  back  tomorrow. 

You:  No,  I’m  going  to  get  it  back  right  now,  as  soon  as  I take  it  off  you. 

Other  Person:  What  are  you  so  upset  about,  anyway? 

You:  Oh,  it’s  nothing.  I always  get  upset  around  totally  selfish,  inconsiderate  jerks  who  pretend 
to  be  my  friend. 

Section  2:  Activity  5 

1.  Here  is  a possible  revision:  “I  don’t  like  your  attitude.  The  reasons  for  it  aren’t  important. 
Just  make  sure  that  what  happened  today  doesn’t  happen  again.” 

2.  Here  is  one  way  of  breaking  up  the  sentence:  In  my  opinion,  the  school  cafeteria  should  offer 
a salad  bar  as  well  as  the  hot  lunch  counter.  The  present  hot  lunches  are  very  starchy.  If 
students  had  the  opportunity  to  serve  themselves  what  they  really  like,  they  would  probably 
waste  less  food. 

3.  Here  is  one  way  of  varying  the  sentences:  John  walked  to  the  store  where  he  bought  a 
chocolate  bar  and  a drink.  Then  he  walked  to  Bill’s  house.  After  listening  to  rock  music  for 
awhile,  the  two  boys  walked  downtown.  There  they  met  Joan  and  Susan  at  the  comer  and 
talked  for  awhile  before  going  to  see  a show.  The  show  ended  around  nine,  after  which  John 
and  Bill  walked  the  girls  home. 

4.  There  are  several  ways  to  improve  this  piece  of  writing.  It  can  be  easily  improved  by 
deleting  some  of  the  many  connecting  words,  and  by  chopping  it  up  into  several  shorter 
sentences.  Study  the  following  example.  Your  revision  may  look  quite  different. 

I decided  to  go  to  the  lake  this  morning  since  the  weather  was  nice.  I called  my 
friend  Raza  to  see  if  he  wanted  to  come  along.  He  said  he  couldn’t  because  he 
had  been  grounded  for  the  whole  weekend;  however,  he  suggested  that  I call 
Terry.  Terry  would  probably  want  to  go,  although  that  would  mean  having  to 
wait  until  he  gets  off  work  at  two  o’clock. 
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Section  2:  Follow-up  Activities 
Extra  Help 

1 . The  following  answers  are  based  on  the  material  in  Unit  7 of  Fast  Forward: 

a.  status:  Working  people  wore  drab  clothing  that  was  suitable  for  physical  labour.  Rich 
people  wore  more  luxurious  clothing  that  was  not  suitable  for  physical  work  to  show  that 
they  did  not  have  to  work  for  a living. 

b.  power:  If  you  became  powerful,  you  indicated  your  power  by  wearing  clothes  made  of 
more  expensive  material. 

c.  personal  suffering:  Fashion  can  become  absurd  when  it  demands  that  wearers  must 
endure  pain  to  be  fashionable.  For  example,  in  Victorian  England  it  was  popular  for  a 
woman  to  have  a narrow  waist.  However,  to  achieve  this  effect,  many  women  wore 
corsets  that  were  so  tight  they  did  permanent  injury  to  their  internal  organs.  In  the  1970s 
platform  shoes  were  very  popular  because  they  made  the  wearer  up  to  three  inches  taller. 
Unfortunately,  many  people  suffered  broken  ankles  trying  to  get  around  on  them. 

d.  fads:  A fad  occurs  when  a particular  fashion  becomes  so  popular  that  almost  everyone 
tries  to  imitate  the  fashion.  For  example,  tom  shirts  and  pants  were  once  a fad  for 
teenagers.  They  would  pay  a lot  of  money  for  new  clothes  that  were  pre-ripped  and  full 
of  holes. 

2.  a.  In  this  example,  the  student  has  used  too  many  joining  words,  or  conjunctions.  The 

sentence  should  be  divided  into  three  or  four  sentences.  There  are  several  ways  to 
improve  this  example;  the  following  is  just  one  way.  You  may  have  made  other  changes. 

Ravi  went  to  the  store  and  bought  some  pop.  Then  he  went  to  Trevor’s  house  to 
watch  TV;  unfortunately  there  was  nothing  on.  He  had  to  go  home  anyway,  because 
he  had  to  get  ready  for  his  date  that  night. 

b.  There  are  two  problems  here.  First,  the  student  begins  every  sentence  with  “It  was.” 
Second,  there  are  too  many  short  sentences.  Two  or  three  of  the  sentences  should  be 
combined  into  one.  Again,  there  are  several  ways  to  improve  this  example.  The 
follovv'ing  are  just  two  possible  ways  to  correct  the  problems.  You  may  have  corrected 
this  example  differently.  ^ 

It  was  a very  exciting  game  - the  best  and  longest  all  year.  It  ended  after  midnight. 

The  game  was  very  exciting  - the  best  game  of  the  year.  It  ended  after  midnight, 
making  it  the  longest  game  of  the  year. 
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Enrichment 

1.  You  can  have  a lot  of  fun  with  this  activity.  Remember,  you  are  only  a visitor  to  earth.  You 
are  not  an  expert,  except  to  your  own  people.  Imagine,  for  example,  if  your  observations  of 
earth  fashions  were  restricted  to  music  videos  only.  Or  to  football  games?  What  strange 
conclusions  might  you  draw? 

2.  Remember,  you  are  not  just  choosing  costumes,  but  you  are  also  interpreting  the  charaeters  in 
the  story.  For  example,  you  could,  if  you  want,  dress  a farmer  like  the  man  on  page  133  of 
Fast  Forward,  but  eould  you  justify  your  choice? 

Section  3:  Activity  1 

1.  The  answer  here  is  entirely  personal.  For  example:  You  work  as  a cook  at  a fast-food 
restaurant.  Your  duties  include  cooking  and  preparing  hamburgers.  You  must  be  able  to 
work  quickly  and  with  a minimum  of  supervision.  You  find  this  job  is  a good  stepping  stone 
toward  your  goal  of  one  day  being  a chef  in  a first-class  restaurant. 

2.  Following  are  some  of  the  reasons  why  children  and  teenagers  should  be  allowed  to  work: 

• Work  satisfies  the  emotional  need  for  independence  and  the  practical  need  for  money. 

• It  gives  them  good  habits,  skills,  and  experienees. 

• It  develops  maturity  and  responsibility  and  prepares  teenagers  for  full-time  work. 

• It  teaches  them  to  budget  their  time  wisely. 

• It  develops  confidenee. 

• It  helps  them  to  learn  the  value  of  money. 

• It  teaches  the  importanee  of  saving  money. 

• It  helps  them  develop  more  contacts  and  friendships. 

Section  3:  Activity  2 

1.  The  answer  here  is  entirely  personal.  For  example:  You  may  have  wanted  to  be  a firefighter. 
But  as  you  got  older,  you  realized  that  fighting  fires  can  be  extremely  dangerous,  and  besides, 
you  are  afraid  of  heights! 

2.  This  kind  of  work  can  show  that  you  are  interested  in  other  people,  not  just  yourself.  Also, 
you  are  not  interested  only  in  money,  but  in  serving  others  as  well.  Chances  are,  you  will  be 
a mature,  responsible  employee,  who  will  get  along  well  with  others. 

3.  Volunteer  work  has  probably  taught  you  to  be  a more  concerned,  compassionate  individual. 
Therefore,  you  are  probably  a good  team  player.  You  listen  well  to  others  and  try  to 
understand  the  other  person’s  point  of  view.  You  are  probably  a diseiplined,  hard-working 
person,  who  can  cope  well  with  pressure  situations. 
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4.  For  questions  4 to  7,  the  answers  are  entirely  personal.  For  example,  you  may  have  handled 
yourself  well  in  an  emergency  situation.  Or,  you  may  have  had  a situation  where  you  had  to 
do  many  different  tasks  at  once  without  panicking.  Or  you  may  have  earned  praise  from  an 
impossible-to-impress  supervisor.  Or,  you  may  have  won  an  employee-of-the-month  award. 

5.  You  might  choose  such  skills  as  hard  work,  reliability,  the  ability  to  lift  heavy  objects,  or  a 
good  memory  for  details.  What  about  typing,  or  shorthand,  or  computer  skills?  Do  you  get 
along  well  with  people?  Are  you  an  excellent  communicator? 

6.  You  might  welcome  any  opportunity  to  learn  new  skills.  You  might  like  the  friendships  that 
develop  among  people  who  work  together.  You  might  like  the  idea  of  meeting  new  people, 
and  being  able  to  help  them. 

7.  Overly-demanding  or  unfair  supervisors  or  bosses  may  head  your  list  here.  Unfriendly  fellow 
employees  don’t  help  either.  What  about  unsatisfactory  (noisy,  messy)  working  conditions? 
What  about  being  required  to  do  jobs  that  you  do  not  think  you  were  hired  to  do? 

Section  3:  Activity  3 

Again,  the  answer  here  is  entirely  personal.  You  may  find  no  surprises  at  all.  You  may  find  you 

are  spending  more  or  less  money  than  you  thought.  You  may  find  you  are  spending  far  too  much 

on  the  “little”  things  - candy,  fast-food,  cigarettes.  You  may  find  that  all  your  work  is  being  done 
to  support  one  or  two  big  expenses  - a car,  or  clothes,  or  makeup.  It  is  up  to  you  to  draw  your 
own  conclusions. 

Section  3:  Activity  4 

1 . Here  are  possible  sacrifices  you  may  have  to  make: 

• You  may  have  to  do  a lot  of  boring,  mentally-deadening  tasks. 

• You  may  have  less  time  to  spend  with  your  friends. 

• You  may  have  to  try  to  get  along  with  people  you  don’t  like  very  much. 

• You  may  have  to  wear  a silly-looking  uniform. 

Any  others? 
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2.  Possible  problem  areas  are 

• The  job  may  interfere  with  a student’s  social  life. 

• If  students  work  for  many  hours  a week,  there  will  probably  be  a negative  effect  on 
their  marks  and  their  desire  to  get  a post-secondary  education;  as  well,  some  of  them 
may  be  more  inclined  to  take  drugs. 

• Too  much  spending  money  can  make  students  irresponsible  about  saving  money  and 
spending  it  wisely. 

• Part-time  jobs  often  make  little  or  no  use  of  students’  abilities  or  intelligence;  they  give 
students  a negative  view  of  the  working  world. 

3.  Teruo  wanted  to  make  the  customers  happy.  He  wanted  to  give  them  only  the  freshest  of  the 
flowers  in  the  store.  He  did  not  want  to  lie  to  a customer  and  say  a flower  was  fresh  when  he 
knew  it  was  not. 

4.  Teruo  had  to  decide  whether  to  obey  Mr.  Sasaki  and  do  what  was  best  for  the  store,  or  follow 
his  own  conscience  and  do  what  was  best  for  the  customer. 

5.  Mr.  Sasaki  might  say  something  like  this:  “Look,  I run  a business.  I have  to  pay  for  my 
flowers  - I can’t  just  throw  them  away  because  Teruo  thinks  they’re  old.  I’d  lose  money.  I 
might  even  lose  my  business.  In  a perfect  world,  all  my  customers  would  get  the  freshest 
flowers.  But  in  this  world,  I have  to  think  of  earning  a living  first.” 

6.  The  craven  believes  his  sword  isn’t  as  good  as  other  people’s  swords.  It’s  blunt,  he  says  - so 
there’s  no  point  in  trying. 

7.  The  king’s  son  has  lost  his  sword,  but  he  is  still  determined  to  try  to  accomplish  his  goal.  The 
craven’s  sword,  even  though  it  is  blunt,  gives  him  the  means  to  keep  trying.  His 
determination  will  do  the  rest. 

8.  The  craven  seems  to  be  the  sort  who  looks  for  reasons  not  to  do  things.  He  would  rather  offer 
excuses  than  do  his  job. 

9.  The  king’s  son  has  initiative;  he  doesn’t  let  problems  get  him  down.  He  sets  himself  a goal 
and  does  his  best  to  achieve  it. 
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Section  3:  Activity  5 

The  sample  letter  in  the  activity  provides  examples  for  each  heading: 

1 . In  the  sample  letter,  the  author  is  writing  about  the  issue  of  raising  the  minimum  wage  in 
Alberta. 

2.  The  author  of  the  letter  thinks  the  minimum  wage  should  be  raised  immediately. 

3.  The  author  offers  the  following  supporting  details: 

• Costs  have  gone  up  while  the  minimum  wage  hasn’t;  therefore,  workers  have  to  work 
more  hours  to  buy  the  same  things  as  before. 

• Students  who  have  to  work  more  hours  don’t  do  as  well  in  school. 

4.  The  author  believes  that  raising  the  minimum  wage  would  allow  students  to  work  fewer 
hours;  they  would  have  more  time  to  spend  on  their  school  work. 

Section  3:  Follow-up  Activities 
Extra  Help 


Your  Street  Address 
City,  Province 
Postal  Code 
Today's  Date 


The  Registrar 
School  of  Hard  Knocks 
P.O.  Box  100 
Knuckledown,  Alberta 
NON  ONO 


Dear  Sir  or  Madam: 
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2.  Study  the  following  letter  carefully  and  compare  it  to  your  own  letter. 


3412-49  Street 
Middletown,  Alberta 
SOS  OSl 

January  2,  1993 

The  Honourable  Mable  T.  Sanderson,  Mayor 
Box  1 

Middletown,  Alberta 
SOS  OSO 

Dear  Mayor  Sanderson: 

I would  like  to  bring  to  your  attention  a matter  of  great 
concern  to  me  and  others  who  live  in  my  neighbourhood. 

Forty-ninth  Street,  on  which  I live,  has  become  a much  more 
heavily  used  roadway  since  the  street  was  extended  past  60th 
Avenue  to  connect  with  Riel  Drive.  In  the  past  it  was  used  by 
local  traffic  only,  but  now  it  serves  as  a shortcut  for 
commuters  heading  north.  Traffic  tends  to  move  very  quickly, 
as  49th  Street  is  a straight  road. 

As  you  are  aware,  two  elementary  schools,  St.  Mary's  and  Ralph 
Steinhauer,  and  Nellie  McClung  Park  are  located  on  49th 
Street.  I am  very  much  concerned  about  the  safety  of  the 
children  who  are  playing  in  the  area  or  are  on  their  way  to 
and  from  the  schools  or  the  park.  I am  certain  that  someday 
soon  a child  will  be  hit  by  a car  on  49th  Street. 

I believe  that  putting  a stop  sign  at  the  corner  of  49th 
Street  and  34th  Avenue  would  help  to  slow  the  traffic  at  the 
intersection  nearest  the  schools  and  the  park. 

If  you  would  like  to  discuss  the  situation  with  me,  you  may 
telephone  me  at  home.  My  telephone  number  is  555-1234. 

Thank  you  for  your  attention  to  this  important  matter. 

Yours  sincerely, 

Claude  Marchand 
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APPENDIX 


Your  address  may  be  different  from  the  one  in  the  sample  letter.  Did  you  remember  to  write 
the  date  below  your  address? 

The  mayor’s  address  and  the  salutation  should  be  exactly  as  it  is  shown  in  the  sample  letter. 
Notice  the  colon  at  the  end  of  the  salutation.  Notice  too  that  there  are  no  punctuation  marks 
at  the  end  of  each  line  of  the  addresses. 

The  body  of  your  letter  will,  of  course,  be  quite  different  from  this  sample.  Your  letter  may 
be  shorter  and  have  fewer  paragraphs,  and  you  may  have  made  up  different  details  to  support 
your  stand. 

Did  you  include  in  your  letter  all  of  the  details  from  the  assignment  question?  Is  your  letter 
clearly  written?  Is  it  polite?  Did  you  edit  and  proofread  it?  Did  you  include  any 
abbreviations?  Most  people  feel  that  there  should  be  no  abbreviations  in  a formal  letter  - not 
even  in  the  addresses.  Notice  that  at  the  beginning  of  the  second  paragraph  of  the  sample 
letter  49th  Street  is  written  as  Forty-ninth  Street.  Numbers  at  the  beginning  of  a sentence  are 
always  written  out. 

You  may  not  have  included  a telephone  number  for  the  mayor  to  call  you.  This  is  optional; 
however,  it  is  a good  idea  to  include  it.  It  shows  the  mayor  that  you  really  feel  strongly  about 
this  issue  and  are  willing  to  provide  additional  information. 

You  may  have  used  a different  closing,  but  you  should  remember  to  capitalize  the  first  word 
and  to  put  a comma  at  the  end  of  the  closing.  Print  (or  type)  your  name  below  your  signature. 
This  is  very  important  because  the  reader  might  not  be  able  to  read  your  signature. 

Enrichment 

1 . As  an  alternative,  you  might  want  to  have  some  fun  by  thinking  of  questions  that  would  show 
you  to  be  the  worst  possible  candidate  for  the  job.  Think  of  questions  that  would  show  you 
have  the  wrong  educational  background,  work  experience,  interests,  attitudes,  and 
personality.  For  example,  if  you  are  a quiet,  thoughtful  person  who  likes  to  keep  to  yourself, 
you  might  be  applying  for  a job  as  an  auctioneer  or  a professional  wrestler.  It’s  up  to  you. 

2.  You  might  want  to  present  your  want  ad  orally  to  the  group.  Or  you  might  want  to  present  a 
video  ad.  With  a partner,  present  your  own  quick  clips  from  the  “show”  to  support  your 
description  of  the  character’s  job. 
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